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BOQ TAI CHINH
BQ TAI CHINH CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tuw do - Hanh phic
S6: 64/2013/TT-BTC Ha NGi, ngay 15 thang 5 nim 2013
THONG TU

Huéng din thi hanh Nghi dinh s6 51/2010/ND-CP ngay 14 thiang 5 nim 2010
ciia Chinh phii quy dinh vé héa don ban hang hoéa, cung vng dich vu

Can ctr Luat Quan 1y thué sb 78/2006/QH11 ngay 29 thang 11 nim 2006 va
Luat Stra doi, bd sung mot so diéu cua Luat Quan ly thué s6 21/2012/QH13 ngay 20
thang 11 nam 2012;

Can ctr Luat K& toan s6 03/2003/QH11 ngay 17 thang 6 nim 2003;

Can ctr Luat Thué gié tri gia ting s6 13/2008/QH12 ngay 03 thang 6 nam 2008;

Can ctr Luét Giao dich dién ti s6 51/2005/QH11 ngay 29 thang 11 ndm 2005;

Can ctr Ludt Xt Iy vi pham hanh chinh sb 15/2012/QH13 ngay 20 thang 6 nim 2012;

Can cu Ng‘hi dinh s6 51/2010/ND-CP ngay 14 thang 5 nam 2010 cta Chinh
phu quy dinh vé hoéa don ban hang hoa, cung tng dich vuy;

Can ctir Nghi dinh s6 118/2008/ND-CP ngay 27 thang 11 nim 2008 ctia Chinh
phu quy dinh churc nang, nhi¢m vu, quyén han va co cau to chuc cua BJ Tai chinh;

Theo dé nghi ciia Tong cuc truong Tong cuc Thué,

Bo truong B Tai chinh hudng dan thi hanh vé héa don ban hang hoa, cung
ung dich vu nhu sau:

Chuong I
HUONG DAN CHUNG

Piéu 1. Pham vi diéu chinh

Thong tu nay hudng dan vé viéc in, phat hanh va st dung hoéa don ban hang
hoa, cung ung dich vu (sau day goi chung 1a hdéa don); xir phat vi pham hanh chinh
vé hoa don; nhiém vy, quyén han ctia co quan quan 1y thué cac cip va cc co quan,
t6 chuc co lién quan dén viéc in, phat hanh, quan 1y va st dung hoa don; quyén,
nghia vy va trach nhiém cta co quan, t6 chirc, ci nhan trong viéc in, phat hanh va
su dung hoa don; kiém tra, thanh tra vé hoa don.
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Piéu 2. Pdi twong ap dung

1. Nguoi ban hang hoa, cung tmg dich vu, gdm:

a) T chite, hd, ca nhan Viét Nam kinh doanh ban hang hoa, cung g dich vu
tai Viét Nam hoac ban ra nudc ngoai,

b) T6 chic, ca nhan nudc ngoai kinh doanh ban hang hoéa, cung tmg dich vu tai
Vi¢t Nam hodc san xuat kinh doanh & Viét Nam ban hang ra nudc ngoai,

c) Tb chitc, hd, ca nhan Viét Nam hodc t6 chirc, cd nhan nudc ngoai khong
kinh doanh nhung c¢6 ban hang hoéa, cung img dich vu tai Viét Nam.

2. T chirc nhén in héa don, to chirc cung tmg phan mém tu in héa don, to chirc
trung gian cung Ung giai phdp hoa don dién tur.

3. T chirc, c4 nhan mua hang hoa, dich vu.

4. Co quan quan 1y thué cac cip va céac td chirc, ca nhan c6 lién quan dén viéc
in, phat hanh va str dung hoa don.

Picu 3. Loai va hinh thirc héa don

1. Héa don 1a chting tor do nguoi ban 1ap, ghi nhan thong tin ban hang hoa,
cung tng dich vu theo quy dinh cua phap luat.

2. Céc loai hoa don

a) Hoa don gia tri gia ting (mdu sb 3.1 Phy luc 3 va mﬁuqsé 5.1 Phu luc 5 ban
hanh kém theo Thong tu nay) la loai hoa do*n, danh cho cac t6 chtrc, ca nhan khai,
tinh thué gia tri gia tang theo phuong phép khau trir trong cac hoat dong sau:

- Ban hang hoa, cung ting dich vu trong ndi dia;

- Hoat dong van tai quéc té;

- Xuét vao khu phi thué quan va céc trudng hop duge coi nhu xuat khau.

b) Hoa don ban hang dung cho cac dbi tuong sau day:

- T6 chirc, c4 nhan khai, tinh thué gi4 tri gia ting theo phu’ong phap truc tiép
khi ban hang hoa, d1ch vu trong ndi dla xuat vao khu phi thue quan va cac truong
hop dugc coi nhu xuét khau (mau 6 3.2 Phu luc 3 va miu sd 5.2 Phy luc 5 ban
hanh kém theo Thong tu nay);

- T6 chirc, c4 nhéan trong khu phi thué quan khi ban hang h(’)a,v cung ung dich
vu vao noi dia Vé., khi ban hang hoa, cung tng dich vu gitra céac tQ churc, ca nhan
trong khu phi thu€: quan vai ~nha1,1, trén hoa don ghi rd “Danh cho t6 chtic, c4 nhan
trong khu phi thué quan” (mau s6 5.3 Phu luc 5 ban hanh kém theo Thong tu nay).

q ¢) Hoa don xuit khau 13 loai hoa don dung trong hoat dong kinh doanh xuét
khau héng hoa, cung ung dich vu ra n}r(irc ngoai, hinh Ehl’rc’ va ndi dung theo thong
1€ quoc té€ va quy dinh ctia phap luat vé thuong mai (mau s6 5.4 Phu luc 5 ban hanh
kém theo Thong tu nay).
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Vi du:

- Doanh nghiép A 1a doanh nghiép khai thué gia tri gia ting theo phuong phap
khau trir vira ¢6 hoat dong ban hang trong nuéc vira c6 hoat dong xuét khau ra
nudc ngoai. Doanh nghi¢p A st dung hdéa don gia tri gia tang cho hoat dong ban
hang trong nudc. Dbi véi hoat dong xuat khau ra nudc ngoai, doanh nghiép A st
dung hoa don xuat khau.

- Doanh nghiép B 1a doanh nghiép khai thué gia tri gia tdng theo phuong phap
khau trir vira c6 hoat dong ban hang trong nudc vira c6 hoat dong ban hang cho to
chtc, c4 nhan trong khu phi thué quan. Doanh nghiép B str dung hoa don GTGT
cho hoat dong ban hang trong nudc va cho hoat dong ban hang vao khu phi
thué quan.

- Doanh nghiép C 1a doanh nghiép ché xuat ban hang vao ndi dia thi str dung
héa don ban hang, trén hoa don ghi rd “Danh cho t6 chirc, ca nhan trong khu phi
thué quan”. Khi ban hang héa ra nuéc ngoai (ngoai ldnh thd Viét Nam), doanh
nghiép C sir dung héa don xuat khau.

- Doanh nghiép D 1a doanh nghiép khai thué gia tri gia ting theo phuong phap
truc tiép, khi ban hang hoa, dich vu trong nudc va cho khu phi thué quan, doanh
nghiép D str dung hoa don ban hang, khi xuit khau hang hoa ra nudc ngoai, doanh
nghiép D str dung hoa don xuit khau.

d) Hoa don khac gdm: tem; vé; thé; phiéu thu tién bao hiém...

d) Phiéu thu tién cudc van chuyén hang khong; ching tir thu cudc phi van tai
qudc té; chimg tir thu phi dich vu ngan hang..., hinh thirc va noi dung duoc 1ap
theo thong 18 qudc té va cac quy dinh cua phép luét co lién quan.

3. Hinh thirc hoéa don

Hoéa don dugc thé hién bang cac hinh thirc sau:

a) Hoa don tu in 1a héa don do cac td chirc kinh doanh ty in ra trén céc thiét b
tin hoc, may tinh tién hodc cac loai may khéac khi ban hang hoa, cung tng dich vu;

b) Hoa don dién tir 12 tip hop cac thong diép dit liéu dién tir vé ban hang hoa,
cung ung dich vu, dugc khéi tao, 1ap, giri, nhan, Iuu trlr va quan 1y theo quy dinh
tai Luat Giao dich dién tr va cac van ban hudng dan thi hanh;

c) Hoa don dat in 1a hoéa don do cac td chtrc, ho, ca nhan kinh doanh dit in theo
mau dé sir dung cho hoat dong ban hang hoa, cung tmg dich vu, hoic do co quan
thué dit in theo mau dé cép, ban cho cac t6 chirc, ho, ca nhan.

4. Cac chung tir duoc in, phat hanh, st dung va quan 1y nhu héa don gdm
phiéu xuét kho kiém van chuyén ndi bo, phiéu xuit kho hang guri ban dai ly
(mAu s6 5.5 va 5.6 Phy luc 5 ban hanh kém theo Thong tu nay).
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Diéu 4. N§i dung trén héa don da lap

1. Noi dung bit budc trén hoa don di 1ap phai duoc thé hién trén cing mot
mat giay.

a) Tén loai hoa don

Tén loai hoa don thé hi¢n trén mdi t& hoa don. Vi du: HOA DON GIA TRI
GIA TANG, HOA DON BAN HANG...

Trudng hop hoa don con ding nhu mdt ching tir cu thé cho cong tac hach toan
ké toan hodc ban hang thi co6 thé dat thém tén khac kem theo, nhung phai ghi sau
tén loai hda don véi cd chir nho hon hodc ghi trong ngodc don. Vi du: HOA PON
GIA TRI GIA TANG - PHIEU BAO HANH, HOA PON GIA TRI GIA TANG
(PHIEU BAO HANH), HOA PON GIA TRI GIA TANG - PHIEU THU TIEN, HOA
PON GIA TRI GIA TANG (PHIEU THU TIEN) ...

Doi v6i hoa don xuat khau, the hién tén loai héa don 1a HOA DON XUAT
KHAU hodc tén goi khac theo thong 1¢, tdp quan thuong mai. Vi du: HOA DON
XUAT KHAU, INVOICE, COMMERCIAL INVOICE...

b) Ky hiéu mau s6 héa don va ky hiéu hoa don.

Ky hiéu mau s6 hoa don 1a thong tin thé hién ky hiéu tén loai hoa don, sd lién,
sO thir ty mau trong mdt loai hoa don (mot loai héa don cé thé c6 nhiéu mau).

Ky hiéu héa don 1a dau hiéu phan biét hoa don bang hé thdng chit cai tiéng
Viét va 02 chir s6 cudi cta nam.

Déi v6i hoa don dit in, 02 chit sé cudi cua nam 13 ndm in héa don dit in.
D61 voi hda don tu in, 02 chir s6 cudi la ndm bat dau sir dung hoa don ghi trén
thong bao phat hanh hoac nam héa don dugc in ra.

Vi du: Doanh nghiép X thong bao phat hanh héa don tu in vao ngay 07/6/2013
véi sO lugng hoa don 1a 500 so, tir s6 201 dén hét s6 700. Bén hét nam 2013,
doanh nghiép X chua str dung hét 500 s6 hoa don da thong bao phat hanh.
Nam 2014, doanh nghi¢p X duoc ti€p tuc str dung cho dén hét 500 s6 hoa don da
thong bao phat néu trén.

Truong hop doanh nghiép X khong muén tiép tuc str dung sd hoa don da phat
hanh nhung chua st dung thi thuc hi¢n hiy cac s6 hdéa don chua sir dung va thuc
hién Thong bao phat hanh hdéa don méi theo quy dinh.

c¢) Tén lién hoa don

Lién hoa don 14 céc to trong cing mot sd hoa don. Mdi sé hoa don phai o tir 2
lién trd 1én va t61 da khong qua 9 lién, trong do:

+ Lién 1: Luu.

+ Lién 2: Giao cho ngudi mua.
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Céc lién tu lién th 3 tré d1 duoc dat tén theo cong dung cu thé ma nguoi tao
héa don quy dinh. Riéng hoa don do co quan thué cap 1¢ phai c6 3 lién, trong do
lién 3 1a lién luu tai co quan thué.

Dbi véi cac loai tai san phai ding ky quyén sé hitu, quyén st dung véi co quan
c6 tham quyén thi td chirc, c4 nhan kinh doanh céc loai tai sdn phai dang ky quyén
sO hiru, quyén st dung vo1 co quan ¢6 tham quyén tao, phat hanh hoéa don co tir 3
lién tr& 1€n, trong do, giao cho ngudi mua 2 lién: lién 2 “giao cho ngudi mua” va
mot lién dung dé dang ky quyén s& hitu, quyén str dung theo quy dinh cia phép luat.

Truong hop td chirc, ca nhan kinh doanh céc loai tai san phai dang ky quyén so
hiru, quyén str dung chi tao hoa don 2 lién thi to6 chiic, cd nhan mua tai san thudc
loai phai dang ky quyén s& hitu, quyén str dung (6 t6, xe mdy...) vdi co quan co
tham quyén ma lién 2 cua hdéa don phai luu tai co quan quan ly dang ky tai san
(vi du: co quan cong an...) dugc st dung cac ching tir sau d€ hach toan ké toan, ké
khai, khau trur thué, quyét todn von ngan sach nha nudc theo quy dinh: Lién 2 hoa
don (ban chup c6 xac nhén cia ngudi ban), ching tir thanh toan theo quy dinh,
bién lai trude ba (lién 2, ban chup) lién quan dén tai san phai dang ky.

d) Sé thir tu héa don

S6 thtr ty ctia hoa don 1a sb thir tu theo day sb tu nhién trong ky hi¢u hoa don,
gom 7 chir s0 trong mdt ky hiéu hoa don.

d) Tén, dia chi, ma s6 thué cua nguoi ban;

e) Tén, dia chi, mi s6 thué ctia ngudi mua;

g) Tén hang hoa, dich vy; don vi tinh, $6 luong, don gia hang hoa, dich vu;
thanh tién ghi bang s6 va bang chir.

Dbi v6i hoa don gia tri gla tang, ngoai dong don g1a la gla chua c6 thué gla tri
gla tang, phai c6 dong thué sut thue gla tri gia ting, tién thué gia tri gia ting, tong
sO tién phai thanh toan ghi bang s6 va bang chi;

h) Nguoi mua, ngudi ban ky va ghi 16 ho tén, dau ngudi ban (néu cd) va ngay,
thang, nam lap hoa don;

i) Tén t6 chirc nhan in hoa don, t6 chirc cung img phan mém ty in héa don, to
churc trung gian cung cap giai phap hoa don dién tir.

Trén héa don dit in, héa don tu in, hoa don dién tir phai thé hién tén, mi sb
thué cua t6 chirc nhan in hoa don, t6 chic cung img phan mém tu in hoéa don, to
chuc trung gian cung cap giai phdp hdéa don dién tir, bao gom ca truong hop to
chtc nhan in ty in hoa don dat in, tu cung ung phan mém tu in hoéa don, ty cung
cap giai phap hoa don dién tir;

k) Hoa don dugc thé hién bang tiéng Viét. Truong hop can ghi thém chit nudc
ngoai thi chit nudc ngoai dugc dat bén phai trong ngoac don () hoac dat ngay dudi
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dong tiéng Viét va co ¢ nho hon chir tiéng Viét. Chit s6 ghi trén hoa don 1a cac
chir sd tu nhién: 0, 1,2, 3,4, 5, 6, 7, 8, 9; sau chit s6 hang nghin, tri¢u, ty, nghin ty,
triéu ty, ty ty phai dit diu chdm (.); néu c6 ghi chir sé sau chit s6 hang don vi phai
dit dau phay (,) sau chit s6 hang don vi. Trudng hop doanh nghiép sir dung phan
mém ké toan co st dung dau phéan cach sé tu nhién 13 diu phay (,) sau chir s6 hang
nghin, triéu, ty, nghin ty, triéu ty, ty ty va sir dung dau cham (.) sau chir s hang
don vi trén ching tir ké toan; chit viét trén hoa don 1a chir tiéng Viét khong dau thi
cac doanh nghiép duogc lya chon st dung chir viét 1a chit tiéng Vié¢t khong dau va
dau phay (,), diu cham (.) dé phan cach chit sé ghi trén héa don nhu trén. Dong
téng tién thanh toan trén hoa don phai dugc ghi bang chit. Cac chir viét khong dau
trén hoa don phai dam bao khoéng dan téi cach hiéu sai 1éch ndi dung cua hoa don.
Trudc khi st dung chir viét trén héa don 1a chir tiéng Viét khong dau va chir sb st
dung dau phéan cach s ty nhién 1a ddu phay (,) sau chir s hang nghin, triéu, ty,
nghin ty, triéu ty, ty ty va s dung dau cham (.) sau chit s6 hang don vi trén hoa
don, cac doanh nghiép phai c6 van ban ding ky v6i co quan thué va tu chiu trach
nhiém vé tinh chinh x4c ctia noi dung héa don 13p theo cach ghi chix viét, chir s6 da
dang ky.

MObi mau hoa don sir dung ciia mot to chirc, ca nhan phai co cung kich thudce
(trtr truong hop héa don tu in trén may tinh tién duogc in tir gidy cudn khong nhét
thiét c6 dinh do dai, 6 dai ctia hoa don phu thudc vao do dai cua danh myc hang
hoa ban ra).

Dbi voi hoa don xuat khau, noi dung da 1ap trén hoa don xuat khau phai bao
gom: sb tht ty hoa don; ky hiéu mau sd hoa don; ky hiéu héa don; tén, dia chi, ma
s6 thué don vi xuét khau; tén, dia chi don vi nhap khau; tén hang hoa, dich vu, don
vi tinh, s luong, don gia, thanh tién, chir ky cta don vi xuét khau (tham khao mau
50 5.4 Phu luc 5 ban hanh kém theo Thong tu nay). Trudng hop trén hoa don xuat
khau chi str dung mot ngoai ngir thi st dung chit tiéng Anh.

2. Noi dung khong bét budc trén hoa don da lap

a) Ngoai ndi dung bit budc theo hudng din tai khoan 1 Piéu nay, td chuc, cé
nhan kinh doanh c6 thé tao thém cac thong tin khac phuc vu cho hoat dong kinh
doanh, ké ca tao 16-g0, hinh anh trang tri hodc quang cao;

b) Céac thong tin tao thém phai ddm bao phu hop vé1 phap luat hién hanh,
khong che khuat, lam md cac ndi dung bt budc phai co trén hoa don.

3. Mot s truong hop hoa don khong nhét thiét ¢ day du cac ndi dung bat bude:

a) T chire kinh doanh béan hang hoéa, dich vu co thé tao, phat hanh va st dung
hoa don khong nhét thiét phai c¢6 chit ky ngudi mua, ddu ciia ngudi ban trong
truong hop sau: hoa don dién; hdéa don nudc; héa don dich vu vién thong; hoa don
dich vu ngan hang dap tng du diéu kién tu in theo huéng dan tai Thong tu nay;
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b) Cac truong hop sau khong nhat thiét phai c6 ddy du cac ndi dung bét budc,
trir truong hop néu nguoi mua la don vi k€ todn yéu cau ngudi ban phai lap hoa
don c6 day du cac ndi dung hudng dan tai Khoan 1 Diéu nay:

- Hba don tu in caa to chirc kinh doanh siéu thi, trung tam thuong mai dugc
thanh 1ap theo quy dinh cta phéap luat khong nhat thiét phai c6 tén, dia chi, ma so6
thu€, chit ky cia nguoi mua, dau cua ngudi ban.

- D6i v6i tem, vé: Trén tem, vé c6 ménh gia in sin khong nhat thiét phai co
chir ky ngudi ban, dau cuia nguoi ban; tén, dia chi, ma s6 thue, chir ky nguoi mua.

- Péi v6i doanh nghiép str dung hoa don véi sb lwong 10n, chap hanh tét phap
luat thué, can ctr dac diém hoat dong kinh doanh, phuong thirc t6 chirc ban hang,
cach thac 1ap hoa don ctia doanh nghi¢p va trén co s& dé€ nghi cia doanh nghiép,
Cuc thué xem x¢&t va c6 van ban hudéng dan hoa don khong nhat thiét phai cé ti€u
thirc “dau ctia ngudi ban”.

- Céc truong hop khac theo huéng dan ctia Bo Tai chinh.

Chuwong I1
TAO VA PHAT HANH HOA PON

Diéu 5. Nguyén tic tao héa don

1. Tao hoa don 1a hoat dong lam ra mau hoa don dé st dung cho muc dich ban
hang hoa, cung ung dich vu cuia t6 chue, hg, cd nhan kinh doanh thé hién bang cac
hinh thirc héa don hudng dan tai Khoan 3 Diéu 3 Thong tu nay.

2. T6 chirc, hd, ca nhan kinh doanh c6 thé dong thoi tao nhiéu hinh thirc hoa
don khéc nhau (hoa don ty in, héa don dat in, héa don di¢n tir) theo quy dinh tai
Nghi dinh s6 51/2010/ND-CP va Thong tu nay.

a) T chtrc kinh doanh m&i thanh 1ap hoac dang hoat dong dugc tao hoa don tu
in néu thudc cac truong hop hudng dan tai diém a khoan 1 Diéu 6 Thong tu nay;

b) T6 chuc kinh doanh dang hoat dong dugc tao hoa don tu in néu dap tng
diéu kién hudng dan tai diém b Khoan 1 Picu 6 Thong tu nay.

c) T6 chtre kinh doanh thudc ddi tuong néu tai diém a, diém b khoan nay
nhung khong tu in héa don thi dugc tao hoa don dit in theo huéng dan tai Diéu 8
Thong tu nay;

d) T6 chtrc, ho, ca nhan kinh doanh ndp thué gia tri gia ting theo phuong phap
khau trir thué khong thudc doi tuwong néu tai diém a, diém b Khoan nay dugc tao
héa don dit in theo huwdng dan tai Diéu 8 Thong tu nay;

d) To6 chtric khong phai 1a doanh nghiép nhung c6 hoat dong kinh doanh
(bao gdm ca hop tac xa, nha thau nudc ngoai, ban quan 1y du an); ho, ca nhan kinh
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doanh dugc mua héa don dat in ciia co quan thué theo huéng dan tai Khoan 1
Diéu 11 Thong tu nay;

e) Cac don vi su nghiép cong 1ap co hoat dong san xuat, kinh doanh theo quy
dinh ctia phap luat dp tng du diéu kién tu in hudng dan tai Khoan 1 Diéu 6 nhung
khong ty in hoa don thi dugc tao hoa don dat in hodc mua hoéa don dat in cua co
quan thug;

g) T6 chirc khong phai 13 doanh nghiép; ho, ca nhan khong kinh doanh nhung
c6 phat sinh hoat dong ban hang héa, cung g dich vu can c6 héa don dé giao cho
khéach hang dugc co quan thué cap hoda don 1€.

3. T chirc, hd, ca nhan khi tao hoa don khong dugc tao trung sb6 hoa don trong
cung ky hi¢u.

4. Chat lugng gidy va muc viét hodc in trén hoa don phai dam bao thoi gian
luu trit theo quy dinh cua phép luat vé ké toan.

Diéu 6. Tao héa don tw in

1. Bbi tuong dugc tao hoa don tu in

a) Cac doanh nghiép, don vi su nghiép duoc tao hoa don ty in ké tr khi c6 ma
sO thué gom:

- Doanh nghi¢p duoc thanh 1ap theo quy dinh cua phap ludt trong khu cong
nghiép, khu kinh té, khu ché xuat, khu cong ngh¢ cao;

- Cac don vi su nghiép cong 1ap co san xuat, kinh doanh theo quy dinh cua
phép luat;

- Doanh nghiép c6 murc von diéu 1é tir mot (01) ty dong trd 1én tinh theo sé vén
da thuc gop dén thoi diém thong bao phat hanh hoa don.

b) T6 chic kinh doanh dang hoat dong khong thudc cac trudng hop néu tai
diém a Khoan nay duogc tu in héa don dé sur dung cho viéc ban hang héa, cung trng
dich vu néu cé du cac dieu kién sau:

- P dugc cap mi sb thué;

- C6 doanh thu ban hang hoéa, dich vy;

- C6 hé thong thiét bi (may tinh, may in, may tinh tién) dam bao cho viéc in va
1ap héa don khi ban hang héa, cung ung dich vu;

- La don vi ké toan theo quy dinh cua Luat K& toan va co ph?m mém ty in hoa
don dam bao dinh ky hang thang dir liéu tr phan mém ty in héa don phai duoc
chuyén vao s6 ké toan dé hach toan doanh thu va ké khai trén To¢ khai thué GTGT
guri co quan thug;

- Khéng bi xt phat vi pham phap ludt vé thué hodc dd bi xu phat va da chip
hanh x1r phat vi pham phép luat vé thué ma tong so tién phat vi pham phap luat vé
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thué dudi ndam muoi (50) triéu déng trong vong ba trim sau muoi lam (365) ngay
tinh lién tuc tir ngay thong bao phat hanh hoa don ty in lan dau tr¢ ve trudce.

¢) T6 chuc néu tai diém a, diém b khoan nay trudc khi tao hoa don phai ra
quyét dinh ap dung hoéa don tu in va chiu trach nhi€ém vé quyét dinh nay.

Quyét dinh 4p dung hoa don ty in gdm céc ndi dung chi yéu sau:

- Tén hé thong thiét bi (may tinh, mdy in, phidn mém ung dung) dung dé in
hoéa don;

- B0 phan k¥ thuat hodc tén nha cung ung dich vu chiu trach nhiém vé mat ky
thuat tu in hoa don;

- Trach nhi¢m cua ting bd phan tryc thudc li€n quan viéce tao, 1ap, luan chuyén
va luu trit dir liéu hda don tu in trong ndi bo t6 chic;

- Mau cac loai héa don ty in cung véi muc dich st dung ctia mdi loai phai c6
cac tiéu thac dé khi 1ap dam bao day du cac ndi dung hudng dan tai Khoan 1 Bicu 4
Thong tu nay.

2. T6 chitc duge tao hoa don tu in st dung chuong trinh tu in hoa don tir cac
thiét b1 tin hoc, mdy tinh tién hodc cac loai may khac dam bao nguyén tac

- Viéc danh s tha tu trén hoa don duoc thuc hién tu dong. Mdi lién ciia mot
s0 hoa don chi dugc in ra mot 1an, néu in ra tir 1an thir 2 tré di phai thé hién 1a ban
sao (copy).

- Phan mém tng dung dé in hoa don phai dam bao yéu ciu vé bao mait bang
viéc phan quyén cho nguoi str dung, nguoi khong dugce phan quyén st dung khong
dugc can thi¢p lam thay do61 dit li¢u trén tng dung.

3. biéu kién va trach nhiém cua t6 chirc cung tmg phan mém tv in hoa don

a) biéu kién

T6 chirc cung tmg phin mém ty in héa don phai 1a doanh nghiép c6 gidy
chimg nhan dang ky kinh doanh (gidy chimg nhan dang ky doanh nghiép), trong

d6 c6 nganh nghé lap trmh mAy vi tinh hodc xuét ban phan mém, trir trudng hop to
chtrc t cung Gmg phan mém tu in hoa don dé sir dung;

b) Trach nhiém

- Ghi thong tin tén, ma s thué (néu c6) cua to chtrc cung ing phan mém ty in
hoéa don 1én cac hoa don tu in cua td chirc, ca nhan;

- Pam bao phan mém tu in hoéa don cung cip cho mot don vi tuan thu dung
nhitng quy dinh vé ty in hoéa don; khong in gid hoa don trung v61 cdc mau trong
phan mém da cung cap cho doanh nghiép;

- Lap bao cdo vé viéc cung cép phan mém tu in hc’)a don cho co quan thué quan
1y truc tlep Noi dung bdo céo the hién: tén, mi sé thué, dia chi to chirc sir dung
phan mém tu in héa don (mau s6 3.7 Phu luc 3 ban hanh kém theo Thong tu nay).
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B4o cdo vé viéc cung Gmg phan mém ty in hoa don duoc 1ap va gui cho co
quan thu€ quan 1y tryc tiép mot nadm hai lan: 1an 1 bdo cdo cung ing phan mém tu
in héa don 6 thang ddu nam cham nhat 1a ngay 20 thang 7, lan 2 bao cdo cung ung
phan mém ty in hoa don 6 thang cudi ndm cham nhat 1a ngay 20 thang 01 nam sau.

Truong hop td chic cung img phan mém tu in héa don nglmg cung tmg phan
mém ty in hoa don thi ky bao cao in hoa don cuoi cung bat dau tir dau ky bdo céo
cudi dén thoi diém t6 chuc cung ing phan mém ty in hdéa don ngung cung ung
phan mém tu in hoa don, thoi han ndp bao cdo ve viéc cung img phan mém ty in
hoéa don cham nhat 1a ngay 20 thang sau cua thang ngurng hoat dong cung tng
phan mém tu in hda don.

Truong hop t6 chirc cung ing phan mém ty in hoa don mai bat dau hoat dong
cung ung phan mém ty in hdéa don hodc cé hoat dong cung img phan mém ty in
hoa don sau khi ngirng hoat dong cung irng phan mém tu in héa don thi thoi gian
bao cdo tinh tir ngay bat dau hodc bat dau lai hoat dong cung img phan mém ty in
héa don dén hét thang 6 hodc hét thang 12 tuy theo thoi diém bat dau hoac bat dau
hoat dong cung trng phan mém tu in hdéa don.

Co quan thué nhan bao céo va dua cac dir liéu 1én trang thong tin dién tir cia
Tong cuc Thue trong thoi han 03 (ba) ngay lam viée ke tir ngay nhan duogc bao cao.

Picu 7. Tao héa don dién tir

1. Hoa don dién tir duoc khoi tao, 1ap, xu 1y trén hé thong may tinh cia t6
chuc, ho, ca nhan kinh doanh da dugc cap ma so6 thué khi ban hang hoa, dich vu va
dugc luu trit trén may tinh ctia cac bén theo quy dinh ctua phép luat vé giao dich
dién tu.

2. Hoa don dién tir dugce sur dung theo quy dinh cta phap luat ve giao dich di¢n tur.

3. Viéc quan ly, st dung hoa don dién tir dugc thuc hién theo Thong tu hudng
dan ctia B Tai chinh vé khéi tao, phat hanh va st dung hoa don dién tir ban hang
hoa, cung trng dich vu.

Picu 8. Tao héa don dit in

1. Boi tuong dugc tao hda don dit in

a) To chirc kinh doanh; ho va c4 nhéan kinh doanh c6 ma s6 thué (khong bao
gom ho, ca nhan ndp thué gia tri gia tang theo phuong phap truc ti€p) dugc tao hoa
don dat in dé€ st dung cho cac hoat dong ban hang hoa, cung tng dich vu;

b) Cuc Thué tao hoa don dit in dé ban va cép cho cac ddi tuong huong dan tai
khoan 1 biéu 11 va khoan 1 Biéu 12 Thong tu nay.

2. Héa don dat in dugc in ra dudi dang mau in san phai c6 céc tiéu thirc dam
bao khi 1ap hoa don c6 day du ndi dung bat budc theo hudng dan tai Khoan 1 bicu 4
Thong tu nay.
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Poi tuong dugc tao hda don dit in tu quyét dinh mau hoa don dat in.

T6 chirc, hd va ca nhan kinh doanh dat in hoa don phai in sin tén, mi sd thué
vao tiéu thic “té€n, ma so6 thué ngudi ban” trén td hoa don.

Truong hop to chtic, ho va ca nhan kinh doanh dat in hoa don cho cac don vi
tryc thudc thi tén t6 chirc kinh doanh phai dugc in sin phia trén bén trai cua to hoa
don. Cac don vi truc thudc dong dau hodc ghi tén, ma so6 thué, dia chi vao ti€u thiic
“tén, ma so thué, dia chi ngudi ban hang” dé st dung.

Déi voi hoa don do Cuc Thué dit in, tén Cyc Thué dugc in sin phia trén bén
trai cuia to hoa don.

3. In hoa don dat in

a) Hoa don dit in dugc in theo hop dong gitra to chirc, hd, c4 nhan kinh doanh
hodc Cuc Thué véi to chire nhan in hoa don du di€u kién tai di€ém a Khoan 4 Piéu nay;

b) Hop ddng in hoa don dugc thé hién bang vin ban theo quy dinh cua
Luat Dan su. Hop dong ghi cu thé loai hoa don, ky hi¢u mau s hoa don, ky hiéu
hoa don, s6 luong, s6 thr tr hoéa don dit in (s6 thur ty bat dau va so thu tu két
thic), kem theo héa don mau;

¢) Truong hop t6 chirc nhan in héa don tur in héa don dit in dé st dung cho
muc dich ban hang hoéa, cung g dich vu, phai c6 quyét dinh in héa don cua thu
trudng don vi. Quyét dinh in phai dam bao cac ndi dung quy dinh nhu loai hoa
don, mau s6 hoa don, ky hi€u hoa don, s6 lugng, s6 thir tu hoa don dit in (s6 thu
tu bat dau va so tha ty két thuc), kém theo hoa don mau.

4. Diéu kién va trach nhiém clia to chtrc nhan in hoa don

a) Diéu kién

T6 chirc nhan in hoa don phai 1a doanh nghiép c6 dang ky kinh doanh con hiéu
luc va co giay phép hoat dong nganh in (bao gébm cd in xuat ban pham va khong
phai xuat ban pham).

Truong hop don vi sy nghiép cong 1ap c6 hoat dong san xuat kinh doanh nhu
doanh nghiép, c6 gidy phép hoat dong nganh in, c6 may moc thi€t bi nganh in thi
duoc nhan in hoa don dat in cia cac t6 chirc, ca nhan;

b) Trach nhiém

- In hoa don theo dang hop ddng in di ky, khong duoc giao lai toan bo hoidc bat
ky khau nao trong qua trinh in hoéa don cho t6 chirc in khac thuc hién;

- Quan 1y, bdo quan cac ban phim, ban kém va céac cong cu c6 tinh nang tuong
tu trong viéc tao hoa don dédt in theo thoa thuan véi to6 chic, ca nhan dat in hoa
don. Truong hop mudn s dung cac ban phim, ban kém dé in cho cac lan sau thi
phai niém phong luu gilt cac ban phim, ban kém,;
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- Hay hoéa don in tht, in sai, in trung, in thtra, in hong; cac ban phim, ban kém
va cac cong cu co tinh nang tuong tu trong vi¢c tao hda don dat in theo thda thuan
Vi to chirc, ca nhan dat in;

- Thanh 1y hop ddng in véi t6 chirc, ca nhan dat in hoa don;

- Lap bao cao vé viéc nhan in héa don cho co quan thué quan 1y truc tiép. Noi
dung bao cdo thé hién: t€n, ma so thue, dia chi t6 chirc, ca nhan dat in; loai, ky hi¢u
hoa don, ky hiéu mau s6 hoa don, so lugng hoéa don da in (tir s6 ... dén s6) cho
ting to chirc, c4 nhan (mau s6 3.7 Phu luc 3 ban hanh kém theo Thong tu nay).

Béo c4o vé viéc nhan in hoa don dugc 1ap va giri cho co quan thué quan ly tryc tiép
mdt nam hai 1an: 1an 1 bdo cdo in hdéa don 6 thang dau nam cham nhat 1a ngay 20
thang 7, 1an 2 bao céo in hoa don 6 thang cudi nam cham nhat 1a ngay 20 thang 01
nam sau.

Truong hop t6 chire nhan in hoa don ngimg hoat dong in hoa don thi ky bao
cdo in hda don cudi cung bat dau tr dau ky bdo céo cudi dén thoi di€m td chirc
nhan in ngung hoat dong in hoa don, thoi han ndp bao cdo vé viéc nhén in hoa don
cham nhat Ia ngay 20 thang sau cia thang ngung hoat dong in hda don.

Truong hop t6 chirc nhan in hoa don moi bat dau hoat dong san xuat kinh
doanh hoac c6 hoat dong in hdéa don sau khi ngirng hoat dong in thi thoi gian bao
cdo v€ viéc nhan in hoa don dau tién tinh tir ngay bat dau hoat dong san xuat kinh
doanh hodc bat dau lai hoat dong in dén hét thang 6 hodc hét thang 12 tuy theo thoi
diém bat dau hoat dong san xuat kinh doanh hodc bat dau hoat dong in.

Co quan thué nhan bao cdo va dua cac dit liéu 1én trang thong tin dién tir
cua Tong cuc Thué trong thoi han 03 (ba) ngay lam viéc ké tir ngay nhan duogc
béo cdo.

Piéu 9. Phat hanh héa don caa to chirc, ho, ca nhan kinh doanh

1. T chtrc, hd, ca nhan kinh doanh trude khi st dung hoa don cho viéc ban
hang hoa, dich vu, trir héa don dugc mua, cép tai co quan thué, phai 1ap va gui
Théng bao phat hanh héa don (miu sé 3.5 Phu luc 3 ban hanh kém theo Thong
tu nay), hda don mau cho co quan thué quan 1y tryc tiép.

2. Noi dung Thong bao phat hanh héa don gdm: tén don vi phat hanh hoa don,
ma s6 thué, dia chi, dién thoai, cic loai héa don phat hanh (tén loai hoa don, ky
hi¢u hoa don, ky hi¢u mau s6 hoa don, ngay bat dau st dung, $6 lugng hoéa don
thong bao phat hanh (tir s6... dén s6...)), tén va ma sb thué cia doanh nghiép in hoa
don (d6i voi hoa don dit in), tén va ma sé thué cua to chiic cung ing phan mém tu
in hoa don (d6i v6i hoa don ty in), tén va ma sb thué cua t6 chirc trung gian cung
cap giai phap hoa don dién tir (@i véi hoa don dién tir); ngdy 1ap Thong bao phat
hanh, tén, chit ky cta ngudi dai dién theo phap luat va dau cia don vi.
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Truong hop cic ngan hang, to chirc tin dung va cc chi nhanh ngan hang, t6
chuc tin dung st dung chung tur giao dich ki€ém hoa don thu phi dich vu tu in thi
giri Thong bao phat hanh héa don kém theo héa don miu dén co quan thué quan
ly, dang ky cdu trac tao sb hoa don, khong phai dang ky trude sb luong phat hanh.

Ddi véi cac sd hoa don da dit in nhung chua sir dung hét 6 in sin tén, dia chi
trén to hoa don, khi ¢ su thay di tén, dia chi nhung khong thay d6i ma sb thué va
co quan thué quan 1y truc tiép, néu té chic, hd va ca nhan kinh doanh van c6 nhu
cau st dung hoa don di dit in thi thuc hién dong dau tén, dia chi méi vao bén canh
tiéu thire tén, dja chi di in sin dé tiép tuc st dung va gui thong bao diéu chinh
thong tin tai thong bao phat hanh héa don dén co quan thué quan 1y truc tiép
(mau s6 3.13 Phu lyc 3 ban hanh kém theo Thong tu nay).

Truong hop cé su thay doi dia chi kinh doanh dan dén thay ddi co quan thué
quan 1y truc tiép, néu to chie, hd, ca nhan c6 nhu cau tiép tuc st dung s6 hoa don
da phat hanh chua stir dung hét thi dong dau dia chi méi 1én hoa don, gui bang ké
hoa don chua str dung (mau s6 3.10 Phy luc 3 ban hanh kém theo Thong tu ndy) va
thong bao diéu chinh thong tin tai thong bao phat hanh héa don dén co quan thué
noi chuyén dén. Néu t6 chic, ho, ca nhan khong c6 nhu clu sir dung s6 hoa don da
phat hanh nhung chua sir dung hét thi thyc hién huy cac sé hoa don chua sir dung
va thong bao két qua huy hoa don véi co quan thué noi chuyén di va thuc hién
thong bao phat hanh héa don méi véi co quan thué noi chuyén dén.

Trudng hop c6 sy thay doi vé ndi dung da thong bao phat hanh, t6 chirc, ho,
c4 nhan kinh doanh phai thuc hién thong bao phat hanh mdéi theo hudng dan tai
khodn nay.

Riéng hoa don xuét khau, néu cé su thay doi mau hoa don nhung khong thay
d6i cac ndi dung bét budc thi khong phai thuc hién thong bao phat hanh méi.

3. Hoa don mau 1a ban in thé hién ding, du cac ti€u thuc trén lién cua hoa don
giao cho ngudi mua loai dugc phét hanh, c¢6 s6 hoa don 1a mot diy cac chir s6 0 va
in hodic dong chit “Mau” trén t& hoa don. Hoa don mau kém thong bao phat hanh
dé giri co quan Thué va dé niém yét tai cac co so st dung ban hang hoa, dich vu 1a
lién giao cho ngud1 mua hang.

Truong hop t6 chirc, hd, ca nhan khi thay d6i tén, dia chi théng bao phat hanh
s6 lugng hoa don con tiép tuc st dung khong c6 hoa don mau hodc cac chi nhanh
tryc thudc st dung chung mau héa don véi tru sé chinh khi thong bao phat hanh
héa don khong di hoa don mau thi duge s dung 01 s6 hoa don dau tién sir dung
theo tén, dia chi méi hodc dugc phan bd dé lam hoa don mAu. Trén hoa don ding
lam mau gach bo s thir tu da in sdn va dong chit “MAu” dé lam héa don mau. Cac
héa don dung lam héa don miu khéng phai thyc hién thong bao phat hanh
(khong ké khai vao sb lugng héa don phat hanh tai Thong bao phat hanh hoa don).
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4. Thong bao phat hanh héa don va hoa don miu phai duoc giri d&én co quan
thué quan 1y truc tiép cham nhat nim (05) ngdy trude khi t6 chirc, ho, ca nhan kinh
doanh bat dau str dung hoa don va trong thdi han muoi (10) ngay, ké tir ngay ky
thong bao phat hanh. Thong bao phat hanh héa don gdm ca héa don miu phai
duoc niém yét rd rang ngay tai cac co s st dung hoa don dé ban hang hoéa, dich
vu trong sudt thoi gian sir dung hoa don.

Truong hop t6 chirc, hd, ca nhan kinh doanh khi giri thong bao phat hanh tir
lan tha 2 tré di, néu khong c6 su thay doi vé noi dung va hinh thirc héa don phat
hanh thi khong can phai giri kém hoa don mau.

Truong hop td chirc ¢6 cac don vi truc thude, chi nhanh c6 st dung chung mau
hoa don cua t6 chirc nhung khai thué GTGT riéng thi timg don vi truc thudc, chi
nhanh phai giri Thong bao phat hanh cho co quan thué quan 1y truc tiép. Truong
hop td chirc c6 cac don vi truc thude, chi nhanh cé sit dung chung mau hoa don
cta td churc nhung td chic thyc hién khai thué GTGT cho don vi truc thudc, chi
nhanh thi don vi truc thudc, chi nhdnh khong phai Thong bao phat hanh héa don.

Toéng cuc Thué c¢6 trach nhiém cin c& ndi dung phat hanh héa don cua to
chuc, ho, ca nhan phat hanh, to chirc xay dung hé théng dir li¢u thong tin ve
phat hanh héa don trén trang thong tin dién tir cia Tong cuc Thué dé moi to
chtic, c4 nhén tra ciru duoc ndi dung can thiét vé hoa don da thong bao phat
hanh cta t6 chire, ho, c4 nhan.

Truong hop khi nhan dugc Thong bao phat hanh do to chirc, hd, ca nhan gui
dén, co quan Thué phat hién thong bao phat hanh khong dam bao du ndi dung theo
dung quy dinh thi trong thoi han ba (03) ngay lam viéc ké tir ngdy nhéan duogc
Thong bao, co quan thué phai c6 van ban thong bao cho td chirc, ho, ca nhan biét.
T chirc, hd, c4 nhan co trach nhiém diéu chinh dé thong bao phat hanh mai.

Piéu 10. Phat hanh héa don cia Cuc Thué

1. Héa don do Cuc Thué dat in trude khi ban, cip 1an dau phai 1ap thong bao
phat hanh hoa don.

2. Noi dung thong bao phat hanh héa don, héa don mau thyc hién theo huéng
dan tai Khoan 2, Khoan 3 Piéu 9 Thong tu nay va theo mau s 3.6 Phy luc 3 ban
hanh kém theo Thong tu nay.

3. Thong bao phat hanh héa don phai duoc giri dén tat ca cac Cuc Thué trong
ca nude trong thoi han muoi (10) ngdy 1am viée, ké tir ngay lap thong bao phat
hanh va trudc khi cip, ban. Thong bao phat hanh hoa don niém yét ngay tai cac co
so truc thude Cuc Thué trong sudt thoi gian thong bao phat hanh con hiéu luc tai vi
tri d& thay khi vao co quan thué.
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Truong hop Cuc Thué di dua ndi dung Thong bao phat hanh héa don 1én trang
thong tin dién tor ctia Tong cuc Thué thi khong phai gui thong bdo phat hanh hoa
don dén Cuc Thué khac.

4. Trudng hop co sy thay d6i vé ndi dung da thong bao phat hanh, Cuc Thué
phai thyc hién thu tuc thong bao phat hanh méi theo huéng dan tai khoan 2 va 3
Dicu nay.

Piéu 11. Ban héa don do Cuc Thué dit in

1. Co quan thué ban héa don cho t6 chic khong phai 1a doanh nghiép nhung
c6 hoat dong kinh doanh (bao godm ca hop tac xa, nha thau nudc ngoai, ban quan ly
du an); hg, ca nhan kinh doanh.

T6 chac khong phai 1a doanh nghiép nhung c6 hoat dong kinh doanh theo
huéng dan tai khoan nay 1a cac to chitc ¢6 hoat dong kinh doanh nhung khong
dugc thanh lap va hoat dong theo Luat Doanh nghi¢p va phap luat kinh doanh
chuyén nganh khac.

2. Hoa don do Cuc Thué dit in duoc ban theo gia bao dam bu dip chi phi gom:
gia dit in va phi phat hanh. Cyc truong Cuc Thué quyét dinh va niém yét gid ban
hoa don theo nguyén tac trén. Co quan thué cac cap khong dugc thu thém bat ky
khoan thu nao ngoai gia ban da niém y¢ét.

Co quan thué quan 1y truc tiép thuc hién ban hoa don cho cac d6i tuong hudng
dan tai Khoan 1 Diéu nay.

3. Ban hoa don tai co quan thué

a) Trach nhiém cua to chic, ho, c4 nhan

Tb chite, hd, ca nhan kinh doanh thudc ddi tuong dugc mua héa don do co
quan thué phat hanh khi mua héa don phai c6 don dé nghi mua héa don (mau s6 3.3
Phu luc 3 ban hanh kém theo Thong tu nay).

Khi dén mua hoa don, ngudi mua héa don (ngudi co tén trong don hodc nguoi
duoc chu ho kinh doanh iy quyén bang gidy uy quyén theo quy dinh ctia phap luat)
phai xuat trinh gidy chirng minh nhan dan con trong thoi han st dung theo quy
dinh cta phap luat vé gidy ching minh nhan dan.

T6 chirc, ca nhan mua hoa don do co quan thué phat hanh phai tu chiu trach
nhiém ghi hodc dong dau: tén, dia chi, ma s6 thué trén lién 2 cta mdi s6 héa don
trude khi mang ra khdi co quan thué noi mua héa don;

b) Trach nhiém cua co quan thué

Co quan thué ban hoa don cho td chirc, hd, ca nhan kinh doanh theo thang.

Sau khi kiém tra tinh hinh sir dung hoa don va dé nghi mua hoa don trong don
d€ nghi mua hoa don, co quan thué giai quyét ban héa don cho t6 chtrc, hg, cd nhan
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kinh doanh trong ngay. S6 lwong héa don ban cho t6 chirc, hd, ca nhan kinh doanh
khong qua so6 luong hoa don da sir dung cua thang mua trudce do.

S6 lu’ong héa don ban cho t6 chu’c ho, ca nhan kinh doanh 1an dau khong qua
mot quyén nam muoi (50) s6 cho mbi loai hoa don. Truong hop chua het thang da
st dung hét héa don mua lan dau co quan thué cin cr vao thoi gian, sb luong hoa
don da sir dung dé quyét dinh s6 lugng hoa don béan 1an tiép theo.

Truong hop ho, ca nhan kinh doanh khong c6 nhu cau sir dung héa don quyén
nhung cé nhu cau st dung hoa don 1€ thi co quan thué ban cho hg, ca nhan kinh
doanh hoa don 1¢ (01 s0) theo tung lan phat sinh va khong thu tién.

Piéu 12. Cap héa don do Cuc Thué dit in

1. Co quan thué cap hoa don cho cac t6 chirc khong phai 1a doanh nghiép, ho
va ca nhan khong kinh doanh nhung c6 phat sinh hoat dong ban hang hoa, cung
ung dich vu can c¢6 héa don dé giao cho khach hang.

Truong hop to chirc khong phai 13 doanh nghiép, hd va ca nhan khong kinh
doanh ban hang hoéa, dich vu thudc doi tugng khong chiu thué gia tri gia tang hoac
thugc truong hgp khong phai ké khai, ndp thué gia tri gia tdng thi co quan thué
khong cap hoa don.

2. Hoa don do co quan thué cép theo timg sd twong ung v&i dé nghi cua t6
chtrc, hd va ca nhan khong kinh doanh goi 1a hoa don 1¢é.

T6 chire khong phai 1a doanh nghiép, ho va ca nhan khong kinh doanh nhung
coO phat sinh hoat dong ban hang héa, cung ing dich vu can c¢6 héa don dé giao cho
khach hang dugc co quan thué€ cap hoa don 1€ 1a loai hoa don ban hang.

Truong hop doanh nghiép sau khi da giai the, pha san, dd quyét toan thué, da
dong ma so6 thué€, phat sinh thanh 1y tai san can c6 héa don dé giao cho ngudi mua
dugc co quan thué cap hoa don 1€ 1a loai hdéa don ban hang.

Riéng d6i véi to chirc, co quan nha nude khong thude ddi twong nop thué gia
tri gia tang theo phuong phap khau trir c6 ban dau gia tai san, truong hop gia tring
dau gia 1a gia ban da co6 thué gia tri gia tang dugc cong bo rd trong ho so ban dau
gia do co quan c6 tham quyén phé duyét thi dugc cap hda don gia tri gia tang dé
giao cho ngudi mua.

3. Co quan thué cp hoa don 1é cho viéc ban hang hoa, cung tmg dich vu dugc
xac dinh nhu sau:

- Pdi v6i t6 chtre: Co quan thué quan 1y dia ban noi t6 chic dang ky ma sd
thu€ hoac noi to6 chirc dong tru sé hodc noi dugc ghi trong quyét dinh thanh lap.

- Pbi V61 ho va ca nhan khong kinh doanh: Co quan thue quan ly dia ban noi
cap ma sb thué hodc noi dang ky ho khau thuong tri trén so ho khau hoic gidy

chimg minh nhan dan (hodc ho chleu) con hi€u luc hoac noi cu tri do hd, ca nhan
tu ké khai (khong can c6 xac nhan ctia chinh quyén noi cu tra).
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Truong hop t chirc, ho va ca nhan khong kinh doanh c6 bat dong san cho thué
thi co quan thué quan 1y dia ban c6 bat dong san thuc hién cap héa don 1é.

T6 chie, hd, ca nhan ¢6 nhu cau st dung hoéa don 1¢ phai c6 don dé nghi cép
hoa don 1¢ (mAu s6 3.4 Phu luc 3 ban hanh kém theo Thong tu nay). Can cit don dé
nghi cap héa don 1é va cac ching tir mua ban kém theo, co quan thué co trach
nhiém hudng din ngudi ndp thué xac dinh sd thué phai ndp theo quy dinh cia
phap luat vé thué. Riéng trudng hop dugc cip hoa don gia tri gia ting 1€ thi s6 thué
gia tri gia ting phai ndp 1a sb thué gid trj gia ting ghi trén hoa don gia tri gia ting
cap lé.

Nguoi dé nghi cap hoa don 1¢ 1ap hoa don du 3 lién tai co quan thué va phai
nop thué day du theo quy dinh trude khi nhin hoa don 18. Sau khi c6 chtng tir nop
thué ctia nguoi dé& nghi cip hoa don, co quan thué co trach nhiém déng déu co
quan thué vao phia trén bén trai cua lién 1, lién 2 va giao cho nguoi dé nghi cap
héa don, lién 3 luu tai co quan thué.

Piéu 13. Cac hinh thirc ghi ky hi¢u dé nhin dang héa don

1. T chire, ho, c4 nhan khi in, phat hanh héa don quy udc cac ky hi¢u nhan
dang trén hoa don do minh phat hanh dé phuc vu vi¢c nhan dang hoéa don trong
qué trinh in, phat hanh va st dung héa don.

Tuy thudc vao quy mo, dic diém hoat dong kinh doanh va yéu cau quan 1y, t6
chtic, ho, ca nhan co thé chon mot hay nhiéu hinh thtrc sau dé 1am ky hiéu nhan
dang nhu: dan tem chdng gia; dung k¥ thuat in dic biét; dung gidy, muc in dic
biét; dua cac ky hi€u riéng vao trong tung dot in hoac dot phat hanh loai hoéa don
cu thé, in sin cac tiéu thirc 6n dinh trén to hoa don (nhu tén, ma sd thué, dia chi
nguoi ban; loai hang hoa, dich vu; don gid...), chit ky va diu cua nguoi ban khi 1ap
hoa don...

2. Truong hop phat hién cac déu hiéu vi pham c6 lién quan dén viéc in, phat
hanh, quan 1y, st dung hoa don, td chirc, hd, ca nhan phat hlen phai bao ngay co
quan thué. Khi co quan thué va co quan nha nudc c6 thim quyén yéu cau xac nhan
héa don da phat hanh, t6 chirc, hd, c4 nhan in, phat hanh hoa don phai co nghla vu
tra 101 bang van ban trong thoi han muoi (10) ngay ké tir khi nhan duoc yéu cau.

Chwong 111
SU DUNG HOA PON

Diéu 14. Lap héa don
1. Nguyén tac 1ap hoa don

a) To chuc, ho, ca nhan kinh doanh chi duoc 14p va giao cho ngudi mua hang
héa, dich vu cac loai hoa don theo hudng dan tai Thong tu nay;
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b) Ngudi ban phai 1ap hoa don khi ban hang hoa, dich vu, bao gdm ca cac
truong hop hang hoa, dich vu dung dé khuyén mai, quang co, hang miu; hang hoa,
dich vu dung dé cho, biéu, tang, trao ddi, tra thay luong cho nguoi lao dong va ti€u
dung nodi bd (trir hang hoa luan chuyén ndi bo dé tiép tuc qua trinh san xut); xuat
hang héa dudi cac hinh thire cho vay, cho mugn hoac hoan tra hang hoa.

Noi dung trén héa don phai dung ndi dung nghiép vu kinh té phat sinh; khong
duoc téy x0a, stra chira; phai dung cing mau muyc, loai muc khong phai, khong st
dung muc do; chﬁ’ s6 va chir viét phéli lién tuc, kh6ng ngit quing, khong viét hodc
in d¢ 1én chit in san va gach chéo phan con trong (néu co) Tru’orng hop hoda don tu
in hodc hoa don dit in dugc 1ap bang may tinh néu c6 phan con trong trén hoa don
thi gach chéo bang but muc, loai muc khong phai, khong st dung muc do.

¢) Hoa don duoc 1ap mot 1an thanh nhiéu lién. Noi dung 1ap trén hoa don phai
duoc thong nhat trén cac lién hoa don co ciing mot sb.

d) Héa don duoc 1ap theo thir tu lién tuc tir s6 nho dén sé 16n.

Truong hop t6 chie kinh doanh ¢6 nhiéu don vi truc thudc truc tiép ban hang
hodc nhi€u co s¢ nhan uy nhi¢m cung str dung hinh thirc héa don dit in c6 cung ky
hiéu theo phuong thirc phan chia cho ting co sé trong toan hé thong thi t6 chirc
kinh doanh phai c6 s6 theo doi phan bd s6 luong hoa don cho tung don vi truc
thudc, tirng co s¢ nhan ty nhiém. Cac don vi truc thudc, co sé nhan uy nhi¢m phai
st dung hoa don theo thir tu tir s6 nhé dén s6 16n trong pham vi s6 hoa don dugc
phan chia.

Truong hop t6 chirc kinh doanh c6 nhiéu co s ban hang hodc nhiéu co so
duoc uy nhi€ém dong thoi cung st dung mot loai hdéa don tu in, héa don dién tir co
cung ky hiéu theo phuong thirc truy xuat ngau nhién tr mot may chu thi t6 chtic
kinh doanh phai c6 quyét dinh phuong an cu thé vé viéc truy xuat ngau nhién cia
cac co so ban hang va don vi dugc uy nhiém. Thir tu 1ap hoa don dugc tinh tir sO
nhd dén s6 16n cho hda don truy xuat toan hé thong cua t6 chirc kinh doanh.

2. Céch lap méot sb tiéu thire cu thé trén hoa don

a) Tiéu thirc “Ngay thang ndm” 1ap hoa don

Ngay lap hoa don d6i v6i ban hang hoa 1a thoi diém chuyén giao quyén sé hitu
hodc quyén sir dung hang hoa cho ngudi mua, khong phan biét da thu duogc tién
hay chua thu dugc tién.

Ngay 1ap héa don ddi voi cung Gmg dich vu 1a ngay hoan thanh viéc cung tng
dich vy, khong phan bi¢t da thu duoc tién hay chua thu duogc tién. Truong hop to
chtrc cung ung dich vu thuc hién thu tién trudc hodc trong khi cung img dich vu thi
ngay lap hoa don 1a ngay thu tién.

Ngay 1ap hoa don ddi voi hoat dong cung cap dién sinh hoat, nudc sinh hoat,
dich vu vién thong, dich vu truyén hinh thyc hi¢n cham nhat khong qua bay (7)
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ngay ké tiép ké tir ngay ghi chi s dién, nudc tiéu thu trén ddng hd hodc ngay két
thac ky quy ude ddi véi viée cung cép dich vu vién thong, truyén hinh. Ky quy udc
dé 1am can ct tinh luong hang hoéa, dich vu cung cép can ct thoa thuédn gitra don vi
cung cap dich vu vién théng, truyén hinh véi ngudi mua.

Ngay 1ap héa don ddi voi xay dung, lap dat 13 thoi diém nghiém thu, ban giao
cong trinh, hang muc cong trinh, khéi lugng xay dung, ldp dat hoan thanh, khong
phan biét di thu duoc tién hay chua thu duoc tién.

Truong hop giao hang nhiéu 1an hodc ban giao ting hang muc, céng doan dich
vu thi mdi 1an giao hang hodc ban giao déu phai lap héa don cho khéi luong, gia tri
hang héa, dich vu duoc giao tuong ung.

Truong hop t6 chic kinh doanh bat dong san, xdy dung co so ha tang, xay
dung nha dé ban, chuyén nhuong ¢6 thuc hi¢n thu tién theo tién do thuc hién du an
hodc tién do thu tién ghi trong hop ddng thi ngay lap hoa don 1a ngay thu tién.

Ngay 1ap hoa don dbi voi hang hoa, dich vu xuat khau do nguoi xuat khau tu
xéac dinh phu hop véi thoa thuan gitra nguoi xuat khau va nguoi nhap khau. Ngay
xéac dinh doanh thu xuat khau dé tinh thué 14 ngdy x4c nhan hoan tat thi tyc hai
quan trén to khai hai quan.

Truong hop ban xing dau tai cc ctra hang ban 1é cho ngudi mua thudng
xuyén 13 to chtrc, ca nhan kinh doanh; cung cap dich vu ngan hang, chtimg khoan,
ngay lap héa don thuc hién dinh ky theo hop dong gitta hai bén kém bang ké hoic
chtng tir khac c6 xac nhan ctia hai bén, nhung chdm nhat 13 ngay cubi ciung cua
thang phat sinh hoat dong mua ban hang héa hoic cung cap dich vu.

Céc siéu thi, trung tam thuong mai thanh 1ap theo quy dinh cia phap luat dugc
1ap chung mot (01) hoa don GTGT cho tong doanh thu nguodi mua khéng 14y hoa
don phat sinh trong ngay (khong phan biét tong gia tri thanh toan trén 200.000
ddng hay dudi 200.000 ddng). Chi tiéu ngudi mua trén hoa don ghi rd 1a khach
hang mua 1¢ khong ldy hoa don. Truong hop khach hang mua hang tai céc siéu thi,
trung tdm thuong mai (khong phan biét tong gia tri thanh toan trén 200.000 dong
hay dudi 200.000 dong) co yéu cau xuat hoa don, cac siéu thi, trung tim thuong
mai phai 1ap héa don GTGT cho tirng khach hang theo quy dinh. Céc siéu thi,
trung tdm thuong mai phai chiu trach nhiém truéc phap luat vé tinh chinh xac cta
s6 lidu vé hang ban ra véi doanh s 1ap hoa don va hang tén kho. Dit liéu ban hang
phai dam bao luu trit dé phuc vu cong tac thanh tra, kiém tra cta co quan thué va
cac co quan churc nang khac.

Ngay 1ap hoa don d6i v6i viée ban dau thd, khi thién nhién, dau khi ché bién
va mét sd trudng hop dic thu thuc hién theo huéng dan riéng ciia Bo Tai chinh.
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29 ¢

b) Ti€u thac “Tén, dia chi, ma s6 thué cua nguoi ban”, “tén, dia chi, ma sb
thué ctia nguoi mua”: ghi tén day du hodc tén viét tat theo gidy chirng nhan dang
ky kinh doanh, dang ky thué.

Truong hop t6 chirc ban hang c6 don vi truc thude c6 ma sb thué truc tiép ban
hang thi ghi tén, dia chi, ma s6 thué cua don vi truc thudc. Truong hop don vi truc
thudc khong c6 ma so6 thué thi ghi ma so thué cia tru sé chinh.

Truong hop khi ban hang héa, cung Gng dich vu tir 200.000 déng tré 1én mdi
lan, nguo1 mua khong lay hoa don hodc khong cung cap tén, dia chi, ma s6 thué
(néu co6) thi van phai 1ap héa don va ghi rd “ngudi mua khong lay hoa don” hoic
“ngudi1 mua khdng cung cap tén, dia chi, ma so thue”.

Riéng dbi voi cac don vi ban 1é xang dau, néu ngudi mua khong yéu cau ldy
hoa don, cudi ngay don vi phai 13p chung mdt héa don cho tong doanh thu nguoi
mua khong 1ay hoa don phat sinh trong ngay;

c¢) Tiéu thirc “SH thu tu, tén hang hoéa, dich vy, don vi tinh, $6 lugng, don gia,
thanh tién”: ghi theo thir tu tén hang hoéa, dich vu ban ra; gach chéo phan bo trong
(néu c0). Trudong hop hoa don ty in hodc héa don dat in dugc 14p bang may tinh
néu ¢ phan con trong trén hoa don thi gach chéo bang but muc, loai muc khong
phai, khong str dung myc dé.

Truong hop ngudi ban quy dinh ma hang hoa, dich vu dé quan 1y thi khi ghi
hda don phai ghi cd ma hang hda va tén hang hoa.

Céc loai hang hoa can phai ding ky quyén st dung, quyén s hitu thi phai ghi
trén hoa don céc loai s6 hi€u, ky hi€u dic trung ciia hang héa ma khi dang ky phap
luat c6 yéu cau. Vi du: s6 khung, s6 may cua 6t6, mo to; dia chi, cap nha, chiéu
dai, chi€u rong, s tang cuia ngo6i nha hodc can hdg...

Céc loai hang hoa, dich vu dac thu nhu dién, nudc, dién thoai, xang dau, bao
hiém... dugc ban theo ky nhat dinh thi trén héa don phai ghi cu thé ky cung cap
hang hoa, dich vuy;

d) Tiéu thic “ngudi ban hang (ky, dong dau, ghi rd ho tén)”

Truong hop tha trudng don vi khong ky vao ti€u thirc ngudi ban hang thi phai
cO gidy uy quyén cua thu trudéng don vi cho ngudi truc ti€p ban ky, ghi rd ho tén
trén hda don va dong dau cua t6 chirc vao phia trén bén trai cta to hoa don;

d) Ti€u thuc “nguoi mua hang (ky, ghi 16 ho tén)”

Riéng dbi v6i viéc mua hang khong tryc tiép nhu: Mua hang qua dién thoai,
qua mang, FAX thi nguoi mua hang khong nhat thiét phai ky, ghi rd ho tén trén
hoa don. Khi 1ap hoa don tai ti€u thire “nguoi mua hang (ky, ghi ro ho tén)”, nguoi
ban hang phai ghi rd 1a ban hang qua dién thoai, qua mang, FAX;
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e) Dong tién ghi trén héa don

Ddng tién ghi trén hoa don 1a ddng Viét Nam.

Trudng hop nguoi ban duoc ban hang thu ngoai ¢ theo quy dinh cua phap luat,
tong sb tién thanh toan duoc ghi bang nguyén té, phan chir ghi bang tiéng Viét.

Vi duy: 10.000 USD - Mudi nghin d6 la My.

Nguoi ban dong thoi ghi trén héa don ty gia ngoai té véi dong Viét Nam theo
ty gid giao dich binh quan cua thi trudong ngoai t¢ lién ngan hang do Ngan hang
Nha nudc Viét Nam cong bo tai thot diém lap hoda don.

Trudng hop ngoai té thu vé 13 loai khong c6 ty gia v6i ddng Viét Nam thi
ghi ty giad chéo véi mot loai ngoai t&€ duge Ngan hang Nha nudc Viét Nam cong
bo ty gia.

Huéng dan 14p hoa don ban hang hoa, dich vu trong mét sb truong hop thuc
hién theo Phu luc 4 ban hanh kém theo Thong tu nay.

Diéu 15. Uy nhi¢m 14p héa don

1. Nguoi ban hang dugc uy nhiém cho bén thir ba 1ap hoéa don cho hoat dong
ban hang hoa, dich vu. Hoéa don dugc iy nhiém cho bén thir ba 13p van phai ghi tén
don vi ban 1a don vi uy nhiém va déng dau don vi iy nhi€m phia trén bén trai cua
to hoa don (truong hop hoa don tu in dugce in tur thiét bi cua bén dugce uy nhiém
hodac hoa don dién tir thi khong phai dong dau cia don vi iy nhiém). Viéc uy
nhi¢m phai dugc xac dinh bang van ban gitra bén uy nhi€ém va bén nhan ty nhi¢m.

2. Noi dung vian ban uy nhiém phai ghi diy du cac thong tin vé hoa don uy
nhi¢m (hinh thic héa don, loai hoa don, ky hi€u héa don va so6 lugng hdéa don
(tu s0... dén s0...)); muc dich iy nhi¢ém; thoi han Gy nhiém; phuong thirc giao nhan
hoac phuong thirc cai diat hdéa don iy nhiém (néu la hoéa don tu in hodc hoa don
dién tr); phuong thirc thanh toan hoa don uy nhiém.

3. Bén uy nhiém phai 14p thong bao ty nhiém co ghi diy du cac thong tin vé
hoa don uy nhiém, muc dich Uy nhi¢m, thoi han Gy nhiém dya trén van ban uy
nhiém da ky két, c6 tén, chir ky, dau (n€u co6) cua dai di¢n bén uy nhi€ém cho bén
nhan Gy nhi¢ém. Thong bdo ty nhi€ém phai dugc gui dén co quan thué quan ly truc
tiép bén uy nhiém va bén nhan ty nhiém, chdm nhat la ba (03) ngay trudc khi bén
nhan uy nhi¢m lap hoa don..

4. Bén nhan uy nhiém phai niém yét thong bao ty nhiém tai noi ban hang hoa,
dich vu dugc ty nhi¢m 18p hoa don dé ngudi mua hang hoéa, dich vu dugc biét.

5. Khi hét thoi han ty nhiém hoic chdm dat trude han Gy nhiém 1ap héa don,
hai bén phai xac dinh bang van ban va bén nhan uy nhiém phai thdo gd ngay cac
thong bao da niém yét tai no1 ban hang hoéa, dich vu.

6. Bén Gy nhiém va bén nhan ty nhiém phai tong hop bao cao dinh ky viéc str
dung céc hoa don iy nhi€ém. Bén iy nhi€ém phai thuc hi¢n bao cdo sir dung hoa don
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(trong d6 c6 cac héa don iy nhiém) hang quy theo hudng dan tai Thong tu nay.
Bén nhin iy nhiém khong phai thuc hi¢n thong bao phat hanh hoéa don Gy nhiém
va bdo céo tinh hinh st dung hoa don tty nhiém.

Picu 16. Ban hang héa, dich vu khong bit budc phai lap héa don

1. Ban hang hoa, dich vu c6 tong gia thanh toan dudi 200.000 ddng mdi 1an thi
khong phai 1ap hoa don, trir truong hop ngudi mua yéu cau 1ap va giao hoa don.

2. Khi ban hang héa, dich vu khong phai 1ap héa don huéng dan tai Khoan 1
Diéu nay, ngudi ban phai 1ap Bang ké ban 1¢ hang hoa, dich vu. Bang ké phai co
tén, ma s thué va dia chi cua nguoi ban, tén hang hoa, dich vy, gia tri hang hoa,
dich vu ban ra, ngay lap, tén va chir ky nguoi lép Béang ké. Truong hop ngudi ban
nop thué g1a tri gia tdng theo phuong phap khau trir thi Bang ké ban 1& phai co tiéu
thire “thué sudt gia trj gia ting” va “tién thué gi tri gia tang Hang hoéa, dich vu
ban ra ghi trén Bang ké theo thir ty ban hang trong ngay (mau s6 5.7 Phu luc 5 ban
hanh kém theo Thong tu nay).

3. Cudi mdi ngay, co sé kinh doanh 1ap mot hoa don gia tri gia ting hodc hoa
don ban hang ghi s tién ban hang héa, cung ung dich vu trong ngay thé hién trén
dong tong cong cua bang ké, ky tén va giir lién giao cho nguodi mua, cac lién khac
luan chuyén theo quy dinh. Tiéu thirc “Tén, dia chi ngudi mua” trén hoa don nay ghi
1a “ban 1€ khong giao hoa don”.

Piéu 17. Lap héa don khi danh muc hang héa, dich vu nhiéu hon s6 dong
ciia mot s6 héa don

Truong hop khi ban hang héa, dich vu néu danh muc hang héa, dich vu nhiéu
hon s6 dong cia mot s6 héa don, nguoi ban hang c6 thé 1ap thanh nhiéu hoa don
hodc Iya chon moét trong hai hinh thuc sau:

1. Ngudi ban hang ghi lién tiép nhiéu sé hoa don. Dong ghi hang héa cudi
cung cua s6 hoa don trude ghi cum tir “tiép s6 sau” va dong ghi hang hoa dau sb
hoa don sau ghi cum tir “tiép sd truéc”. Cac hoa don liét ké du cac mat hang theo
thir ty lién tuc tir hoa don nay dén hoa don khac. Thong tin nguoi ban, thong tin
ngudi mua dugce ghi day du ¢ s hoéa don dau tién. Chir ky va ddu nguoi ban
(néu co), chit ky nguoi mua, gid thanh toan, phu thu, phi thu thém, chiét khau
thuong mai, thué gia trj gia ting duoc ghi trong hoa don cudi cing va gach chéo
phan con trong (néu co).

Truong hop co so kinh doanh st dung héa don ty in, viéc 1ap va in hdéa don
thue hién truc tiép tir phdn mém va sd luorng hang héa, dich vu ban ra nhiéu hon s6
dong cua mot trang héa don, Cuc Thué xem xét ting tru’O’ng hop cu thé de chap
thuan cho co s¢ kinh doanh dugc su dung héa don nhleu hon mot trang néu trén
phan dau cia trang sau ctia hoa don cé hién thi: ciing s6 hoa don nhu cta trang dau
(do hé théng mdy tinh cap ty dong); cing tén, dia chi, MST cta ngudi mua, ngudi
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ban nhu trang dau; ciing mau va ky hiéu hoa don nhu trang dau; kém theo ghi cha
bang tieng Viét khong dau “tiep theo trang truoc - trang X/Y” (trong dé X 1a s6 thir
tu trang va Y 1a tong so trang ctia hoa don do).”

2. Nguo1 ban hang dugc sir dung bang ké dé liét ké cac loai hang hoéa, dich vu
da ban kem theo héa don.

a) Noi1 dung ghi trén hda don

Hoéa don phai ghi rd “kém theo bang ké so........ , ngay......, thang....... nam......”.
Muc “tén hang” trén hoa don chi ghi tén goi chung ctia mat hang.

Céc ti€u thuc khac ghi trén héa don thuc hién theo hudng dan tai Khoan 2 Diéu 14
Thong tu nay;

b) Noi dung trén bang ké

Bang ké do ngudi ban hang ty thiét ké phu hop voi dic diém, mau ma, chung
loai cua céc loai hang héa nhung phai dam bao cic ndi dung chinh nhu sau:

+ Tén ngudi ban hang, dia chi lién lac, ma s6 thué;

+ Tén hang, s luong, don gia, thanh tién. Truong hop ngudi ban hang ndp
thué gla tri gia tang theo phu’ong phap khau trir thi bang ké phal co ticu thuc

“thué suat g1a tri gia ting”, “tién thué g1a tri gia ting”. Téng cOng tién thanh toan
(chua c6 thué gia tri gia ting) ding véi sb tién ghi trén hoa don gia tri gia tang.

Bang ké phai ghi 1 “kém theo hoa don sb... Ngay... thang.... nim” va c6 diy
du céc chir ky ctia ngudi ban hang, chit ky cua ngudi mua hang nhu trén hoa don.

Truong hop bang ké c¢6 hon mot (01) trang thi cic bang ké phai duoc danh sb
trang lién tuc va phai dong dau giap lai. Trén bang ké cudi cung phai c6 day du
chit ky ctia nguot ban hang, chir ky cua nguoi mua hang nhu trén hoa don.

S6 bang ké phat hanh phu hop vai s lién hoa don. Bang ké duoc luu gitt cung
vai1 hda don dé co quan thué kiém tra, doi chi€u khi can thiét.

Nguoi ban hang va ngudi mua hang thyc hién quéan 1y va luu gilr bang ké kem
theo hda don theo quy dinh.

Piéu 18. Xir Iy d6i véi hoa don da lap

1. Truong hop lap héa don chua giao cho ngudi mua, néu phat hién hoa don
1ap sai, nguoi ban gach chéo cac lién va luu gitt s6 hoa don 1ap sai.

2. Truong hop hoa don da 1ap va giao cho ngudi mua nhung chua giao hang
hoa, cung ung dich vu hodc héa don da 1ap va giao cho ngudi mua, ngudi ban va
nguoi mua chua ké khai thué néu phat hién sai phai hiy bd, ngudi ban va nguoi
mua lap bién ban thu hoi cac li€n cua s6 hoa don da 1ap sai. Bién ban thu hoi hoa
don phai thé hi¢n duogc 1y do thu hoi hdéa don. Ngudi ban gach chéo céc lién, luu
gitlr s0 hoa don 1ap sai va lap lai héa don maéi theo quy dinh.
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3. Truong hop hoa don da 1ap va giao cho ngudi1 mua, da giao hang hoa, cung
ung dich vy, nguoi ban va nguoi mua da ké khai thué, sau do phat hién sai sot thi
nguoi ban va ngudi mua phai 1ap bién ban hodc co6 thoa thuan bang van ban ghi rd
sai sot, dong thoi ngu’m ban 1ap hoa don diéu chinh sai sét. Hoa don ghi ro diéu
chinh (tang, giam) s6 lugng hang hoa gia ban, thué suat thué gid tri gia tang..., tién
thué gia tri gia tang cho hoa don sb..., ky hiéu... Cin cr vao hoa don diéu chmh,
nguoi ban va nguoi mua ké khai diéu chinh doanh s6 mua, ban, thué dau ra, dau
vao. Héa don di€u chinh khong dugc ghi s6 am (-).

4. Huéng dan xt Iy d6i v6i hoa don di 1ap trong mot s6 truong hop cu thé thyuc
hién theo Phu luc 4 ban hanh kém theo Thong tu nay.

Piéu 19. Xir Iy héa don trong cac truong hop khong tiép tuc sir dung

1. T6 chirc, ho, ca nhan thong bao véi co quan thué hoa don khong tiép tuc sir
dung trong céc truong hop sau:

a) T6 chirc, hd, ca nhan dugc co quan thué chip thuin ngung str dung ma sd
thué (con goi la dong ma s6 thué€) phai dung viéc st dung cac loai héa don da
thong bao phat hanh con chua str dung;

b) T6 chtic, hd, ca nhan phat hanh loai hoa don thay thé phai dimg sir dung cac
s0 héa don bi thay thé con chua sir dung;

¢) T6 chirc, ho, ca nhan kinh doanh mua hoa don cta co quan thué khong tiép
tuc st dung thi t6 chtrc, ho, cd nhan mua héa don phai tién hanh huy héa don theo
hudng dan tai Bieu 27 Thong tu nay;

d) Hoa don mét, chay, hong theo hudng dan tai Piéu 22 Thong tu nay.

2. Co quan thué quan 1y truc tiép c6 trach nhiém thong bao hét gia tri str dung
cua cac hoa don sau:

- Hoa don khong tiép tuc str dung do td chtrc, hd, c4 nhan thong bao véi co
quan thué thudc cac truong hgp néu tai Khoan 1 Picu nay.

- Hoéa don chua 13p ma td churc, ho, ca nhan kinh doanh bo trdn khoi dia chi
kinh doanh ma khong thong bao véi co quan thué.

- Hoéa don chua 1ap cua to chirc, hd, c4 nhan tu ¥ nging kinh doanh nhung
khong thong bao vdi co quan thué.

- Héa don mua cua co quan thué ma to chirc, hd, ca nhan c6 hanh vi cho, ban.

Piéu 20. Sir dung héa don bat hop phap

Str dung héa don bat hop phép 1a viée st dung héa don gia, hoa don chua co
gia tri sir dung, hét gia tri st dung.

Hoéa don gia 1a hda don duoc in hodc khoi tao theo mau hoa don da dugc phat
hanh cua t6 chtic, ca nhan khac hoac in, khéi tao trung so6 ctia cung mét ky hi¢u
hoa don.



CONG BAO/S6 331 + 332/Ngay 15-6-2013 35

Hoéa don chua co gia tri st dung 13 hoa don da dugc tao theo hudng dan tai
Thong tu nay, nhung chua hoan thanh viéc thong bao phat hanh.

Hoa don hét gia tri sit dung 13 hoa don di lam du thu tuc phat hanh nhung t6
chtrc, ca nhan phat hanh thong bao khong tiép tuc str dung nita; cac loai hoa don bi
mat sau khi da thong bao phat hanh dugc t6 chirc, ca nhan phat hanh bao mat voi
co quan thué quan 1y tryc tiép; hoa don cia cac t chirc, c4 nhan d ngimg str dung
mi s6 thué (con goi 13 dong ma sb thué).

Piéu 21. Sir dung bit hop phap héa don

1. Str dung bat hop phap hoéa don 14 viéc lap khéng hoa don; cho hoic ban hoa
don chua lap dé td chirc, c4 nhan khac lap khi ban hang hoa, cung tng dich vu
(trir cac truong hop duoce str dung hoa don do co quan thué ban hodc cip va trudng
hop duoc iy nhiém 1ap héa don theo huéng dan tai Thong tu ndy); cho hoic ban
hoa don da lap dé t6 chire, ca nhan khéac hach toan, khai thué hodc thanh toan von
ngan sach; 1ap hoa don khong ghi day du cac ndi dung bat budc; 1ap hoa don sai
léch noi dung giira cac lién; dung héa don cia hang hoa, dich vu nay dé chimg
minh cho hang hoéa, dich vu khac.

2. Mot s6 truong hop cu thé dugc xac dinh 14 sir dung bat hop phap hoa don

- Héa don c6 nd1 dung dugce ghi khong c6 thuc mot ph?m hoac toan bo.

- Str dung hoa don cua td chirc, ca nhan khac dé ban ra, dé hop thtrc hoa hang
hoéa, dich vu mua vao khong c6 chimg tir hoic hang hoa, dich vu ban ra dé gian lan
thué, dé ban hang hoa nhung khong ké khai nop thué.

- Str dung héa don cua td chirc, c4 nhan khac dé ban hang hoéa, dich vy, nhung
khong ké khai nop thué, gian lan thué; dé hop thirc hang hoa, dich vu mua vao
khong c6 ching tur.

- Hoa don c6 su chénh 1éch vé gia tri hang hoéa, dich vu hodc sai 1éch cac tiéu
thirc bat budc gitta cac lién cta hoa don.

- Str dung héa don ban hang héa, dich vu ma co quan thué, co quan cong an va
céc co quan chtrc nang khac da két luan 1a st dung bat hop phap hoa don.

Piéu 22. Xir Iy trong truwong hop mit, chay, hong héa don

1. T6 chirc, hd, ca nhan kinh doanh néu phat hién mat, chay, hong hoa don da
1ap hodc chua 1ap phai 1ap béo cdo vé viéc mat, chay, hong va théng bao véi co
quan thué quan 1y tryc tiép (miu sé 3.8 Phu luc 3 ban hanh kém theo Thong tu nay)
cham nhat khong qua niam (05) ngay ké tir ngdy xdy ra viéc mat, chdy, hong hoa
don. Truong hop ngay cudi cing (ngdy thir 05) tring v6i ngay nghi theo quy dinh
ctia phap luat thi ngay cudi ciing cua thoi han dugc tinh 1a ngay tiép theo cua ngay
nghi do.
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2. Truong hop khi ban hang hoéa, dich vu nguoi ban da lap hoéa don theo dung
quy dinh nhung sau d6 nguoi ban hoac ngudi mua lam mat, chay, héng lién 2 hoa
don ban gdc da lap thi ngudi ban va nguoi mua 1ap bién ban ghi nhan su viée,
trong bién ban ghi 0 lién 1 ctia héa don nguoi ban hang khai, ndp thué trong thang
nao, ky va ghi rd ho tén cta ngudi dai dién theo phap luat (hoac ngudi dugc
uy quyén), dong dau (n€u co) trén bién ban va ngudi ban sao chup lién 1 cia hoa
don, ky xac nhan cia nguoi dai dién theo phap luat va dong dau trén ban sao hoa
don dé giao cho nguoi mua. Nguoi mua duge st dung hoa don ban sao c6 ky xac
nhan, dong dau (né€u co) ctia ngudi ban kem theo bién ban vé viéc mat, chdy, hong
lién 2 héa don dé lam ching tur ké toan va ké khai thué. Nguoi ban va ngudi mua
phai chiu trach nhiém vé tinh chinh xac ctua vi¢c mat, chdy, hdng hoa don.

Truong hop mat, chay, hong hoa don lién 2 da st dung c6 lién quan dén bén
thir ba (vi du: bén thir ba 1a bén van chuyén hang hoac bén chuyén hoa don) thi can
ctr vao viéc bén thtr ba do nguodi ban hodc ngudi mua thué dé xac dinh trach nhi€ém
va xu phat ngudi ban hodc ngudi mua theo quy dinh.

Piéu 23. Sir dung héa don ciia ngwdi mua hang

1. Ngudi mua duoc str dung héa don hop phap theo quy dinh phap luat dé chimg
minh quyén st dung, quyén s& hiru hang hoéa, dich vu; huéng ché do khuyén mai, ché
dd hau mai, x6 s6 hodc dugc bdi thuong thiét hai theo quy dinh ctia phap luat; dugc
dung dé hach toan ké toan hoat dong mua hang hoéa, dich vu theo quy dinh cia phap
luat vé ké toan; ké khai cac loai thu€; dang ky quyén str dung, quyén s¢ hiru va dé ké
khai thanh todn von ngan sach nha nudce theo cac quy dinh cua phap luat.

2. Hoéa don duogc sir dung trong cac truong hop tai Khoan 1 phai la:

- Héa don mua hang hoa, dich vu ban géc, lién 2 (lién giao khach hang), trur
cac truong hop néu tai Khoan 1 Biéu 4 va Di¢u 22 Thong tu nay.

- Hoa don ghi day du céac chi tiéu, ndi dung theo quy dinh va phai nguyén ven.

- S6 liéu, chir viét, danh may hodc in trén héa don phai 1d rang, day du, chinh
xac theo ding quy dinh, khong bi tay xda, sura chira.

- Hoa don khéng thude cac truong hop néu tai Didu 20 va Diéu 21 Théng tu nay.

) Chuwong IV
QUYEN VA NGHIA VU CUA CAC TO CHUC, CA NHAN
TRONG QUAN LY, SU DUNG HOA PON

Piéu 24. Quyén va nghia vu ciia t6 chirc, hd, ca nhan ban hang héa, dich vu

1. T6 chic, hd, c4 nhan ban hang hoa, dich vu c6 quyén

a) Tao héf‘ don tyu in, hoa don dat in dé sir dung néu dap tng du cac diéu kién
theo hudng dan tai Thong tu nay;
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b) Mua hoa don do Cuc Thué phat hanh néu thudc d6i twong duoc mua hoa
don theo hudng dan tai Thong tu nay;

¢) Str dung héa don hop phap dé phuc vu cho cac hoat dong kinh doanh;

d) Ttr chdi cung cap céc sb lidu vé in, phat hanh, sir dung hoa don cho cac t6
chtrc, ca nhan khong c6 tham quyén theo quy dinh ctua phap luat;

@) Khiéu kién cac t6 chirc, ca nhan c6 hanh vi xAm pham cac quyén tao, phat
hanh va stir dung héa don hop phap.

2. T6 chirc, c4 nhan ban hang hoéa, dich vu c6 nghia vu

a) Quan 1y cac hoat dong tao hoa don theo hudng dan tai Thong tu nay;

b) Ky hop dong dat in hoa don véi cac t6 chirc nhan in c¢6 da diéu kién hudng dan
tai Khoan 4 Diéu 8 Thong tu nay trong truong hop dat in héa don; ky hop dong mua
phan mém tu in héa don véi cac to chire cung ing phan mém du diéu kién huéng dan
tai Khoan 3 Dicu 6 Thong tu nay trong truong hop stir dung hoa don tu in;

c) Lap va gui Thong bdo phat hanh hoa don theo quy dinh;

d) Lap va giao hoéa don khi ban hang hdéa, dich vu cho khéach hang, trtr truong
hop khong bit budc phai 14p hoa don theo hudng dan tai Thong tu ndy;

d) Thuong xuyén ty kiém tra viéc sit dung hoa don, kip thoi ngin ngira cac
biéu hi¢n vi pham;

e) B4o c4o tinh hinh str dung hoéa don cho co quan thué quan 1y truc tiép theo
hudng dan tai Piéu 25 Thong tu nay.

Diéu 25. Bo cao tinh hinh sir dung héa don

Hang quy, td chirc, ho, ca nhan ban hang hoa, dich vu (trir ddi tuong duoc co
quan thué cap hoa don) co6 trach nhi€ém ndp bao cao tinh hinh str dung héa don cho
co quan thué quan ly truc ti€p. Bdo cao tinh hinh st dung héa don Quy I nop cham
nhat 1a ngay 30/4; quy II n0p cham nhat 1a ngay 30/7, quy III ndp chdm nhat la
ngay 30/10 va quy IV nop chim nhat 1a ngay 30/01 ctia nim sau (mau s6 3.9 Phy
luc 3 ban hanh kém theo Thong tu nay).

T6 chire, ho, ¢4 nhan ban hang hoa, dich vu ¢6 trach nhiém ndp bao cdo tinh
hinh st dung héa don khi chia, tach, sap nhap, giai thé, pha san, chuyén doi so
hiru; giao, ban, khoan, cho thué doanh nghi¢p nha nudc cung véi thoi han ndp ho
so quyét toan thué.

Truong hop t6 chirc, hd, ca nhan chuyén dia diém kinh doanh dén dia ban khac
dia ban co quan thué dang quan ly truc ti€p thi phai ndp bao cdo tinh hinh st dung
héa don v6i1 co quan thué noi chuyén di.

Hoéa don thu cudce dich vu vién théng, hoa don tién dién, hoa don tién nudc,
héa don thu phi dich vu cua céc ngan hang, vé van tai hanh khach cta cac don vi
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van tai, cac loai tem, vé, thé va mot sb trudng hop khac theo huéng dan ctiia Bo Tai
chinh khong phai bao cdo dén timg s6 hoa don ma bao cio theo sb luong (tong sd)
héa don. Co s& kinh doanh phai hoan toan chiu trach nhiém truéc phap luat vé tinh
chinh xac cua sd luong héa don con ton dau ky, tong sb da sir dung, tong s6 xoa bo,
mat, huy va phai dam bao cung cip duoc sb liéu hoa don chi tiét (tir s6... dén s6) khi
co quan thué yéu cau.

Piéu 26. Luru trir, bao quan héa don

1. Héa don ty in chua l1ap duogc luu trir trong hé théng may tinh theo ché do
bao méit thong tin.

2. Hbéa don dédt in chua 13p duogc luu trir, bao quan trong kho theo ché do luu
trir bdo quan ching tir c6 gia.

3. Hbéa don da leflp trong cac don vi ké toan duoc luu trir theo quy dinh luu trir,
bao quan ching tu ke toan.

4. Hba don da 1ap trong cac td chirc, ho, ca Onhén khong phai 1a don vi ké toan
duoc luu trit va bao quan nhu tai san riéng cua to chuc, ho, ca nhan do.

Piéu 27. Hiy héa don

1. Hoéa don dugc xac dinh da huy

- Héa don in thu, in sai, in trung, in thira, in hong; cac ban phim, ban kém va
cac cong cu co tinh ndng tuong ty trong viéc tao hoa don dat in dugc xac dinh da
huy xong khi khong con nguyén dang cua bat ky mot to héa don nao hoic khong

con chir trén to héa don dé co thé lip ghép, sao chup hodc khoéi phuc lai theo
nguyén ban.

- Héa don tu in dugc xac dinh da huy xong néu ph?m mém tao hoa don duoc
can thi€p dé khong thé tiép tuc tao ra hoa don.

2. Cac truong hop huy héa don

a) Hoa don dat in b1 in sai, in trung, in thura phai dugc hay trude khi thanh 1y
hop dong dat in hoa don;

b) T chirc, hd, ca nhan c6 hoa don khong tiép tuc st dung phai thyc hién hay
hoa don. Thoi han hiy hoéa don cham nhat 1a ba muoi (30) ngay, ké tir ngay thong
bdo vai co quan thué. Truong hop t6 churc, hg, ca nhan con luu gilr héa don thude
cac truong hop co quan thué da thong bao hét gia tri stir dung, thoi han hiy hoa don
cham nhat 1a muoi (10) ngay ké tir ngay co quan thué thong bao hét gia tri sir dung
hoac tir ngay tim lai duoc hdéa don da mat;

c¢) Cac loai héa don da lap cua cac don vi ké toan duoc hiy theo quy dinh cua
phap luat veé ké toan;

d) Cac loai héa don chua 1ap nhung la vat chung cia cac vu an thi khong huy
ma dugc xu 1y theo quy dinh cta phép luat.
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3. Hay héa don cta t6 chtrc, ho, ca nhan kinh doanh

a) To chirc, ho, ca nhan kinh doanh phai lap Bang kiém ké hoa don can hity;

b) T chirc kinh doanh phai thanh 1ap Hoi dé)ng, hiy hoa don. Hoi dong huy
hoa don phai c6 dai dién lanh dao, dai dién bo phan ké toan cua t6 chic;

Ho, ca nhan kinh doanh khong phai thanh 1ap Hoi dong khi hity hoa don;

¢) Cac thanh vién Hoi dong hﬁ,y hoéa don phai ky vao bién ban huy hoéa don va
chiu trdch nhi€m trudc phap ludt néu co sai sot;

d) Ho so huty héa don gom:

- Quyét dinh thanh lap Hoi ddng huy hoéa don, trir truong hop ho, cd nhan
kinh doanh;

- Bang kiém ké hoa don can hity ghi chi tiét: tén héa don, ky hiéu mau §6 hoa
dgn, ky hi¢u ,hc')a,dorn, sO lu’qng héa don huy (tir s0... dén s0... hoac ké chi tiét tung
s0 hoa don néu s6 hoa don can huy khong lién tuc);

- Bién ban huy hoa don;

- Thong b,éo kef:t qu,é hay hoa don phai ¢6 noi dung: loai, ky hiéu, s6 lu’(jr{g hoa
don huy tir s0... dén so, ly do huy, ngay gi¢ huy, phuong phép hiy (mau sé 3.11
Phu luc 3 ban hanh kém theo Thong tu nay);

HO so huay hoa don (ip’(j(: luu tai td chire, hd, ca nhan kinh doanh st dung hoéa
don. Riéng Thong ’béo két qua hl"}y hoa don du’(j(; 1ap thanh ,hai (02) ban, mot ban
luu, m(f?t ban gui dén co quan thué€ quan ly truc tiép cham nhat khong qua nam (05)
ngay ké tir ngay thuc hién huy héa don.

4. Huy hoa don cta co quan thué

Co quan thué thuc hién huy héa don do Cyc Thué dat in di thong bao phat
hanh chua ban hodc chua cap nhung khong tiép tuc sur dung.

Tong cuc Thué cé trach nhiém quy dinh quy trinh hiy héa don do Cuc Thué
dat in.

Chuong V
XU PHAT VI PHAM HANH CHINH VE HOA PON

Piéu 28. Xir phat vi pham hanh chinh vé héa don

Viée xtr phat vi pham hanh chinh vé hoa don thyc hién theo quy dinh tai Luat X
1y vi pham hanh chinh, Nghi dinh ctia Chinh phu quy dinh xtr phat vi pham hanh
chinh trong linh vuc gi4, phi, 1é phi va hoa don va cc van ban huéng dan thi hanh.
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Piéu 29. Tham quyén xir phat vi pham hanh chinh vé héa don

Tham quyén xir phat vi pham hanh chinh vé hoa don thuc hién theo quy dinh
tai Luat Xt 1y vi pham hanh chinh, Nghi dinh cia Chinh phu quy dinh xt phat vi
pham hanh chinh trong linh vuc gia, phi, 1€ phi va héa don va cac van ban hudéng
dan thi hanh.

) Chuwong VI
KIEM TRA, THANH TRA VE HOA PON

Picu 30. Kiém tra viéc in, phat hanh, quan ly, sir dung héa don

1. Kiém tra tai tru s& co quan thué

a) Co quan thué thyuc hién kiém tra viéc in, phat hanh, quan ly, st dung hoa
don trén béao cdo tinh hinh stir dung hoa don cua cac t6 chuc, hg, ca nhan;

b) Truong hop co quan thué qua kiém tra phat hién c6 dau hiéu vi pham, trong
tho1 han ndm (05) ngay lam viéc ké tir ngay phat hi¢n, co quan thué c6 van ban yéu
cau to chuc, ho, ca nhan bao cdo giai trinh.

2. Kiém tra hoa don tai try s cua t6 chirc, ho, ca nhan sir dung hoa don

a) Trudong hop to chuc, ho, ca nhan khong giai trinh hoidc giai trinh khong
thoa dang, co quan thué ban hanh quyét dinh kiém tra hda don tai try s¢ cta to chir,
ca nhan;

b) Noi dung kiém tra héa don duge quy dinh cu thé trong quyét dinh kiém tra
tai try s& hodc diém ban hang ctia don vi gom: can cu phap ly dé kiém tra; doi
tugng ki€ém tra; ndi dung, pham vi ki€ém tra; thoi gian tién hanh kiém tra; truong
doan kiém tra va cac thanh vién cia doan ki€ém tra; quyén han va trach nhi¢ém cua
doan kiém tra va doi tuong kiém tra;

¢) Thu trudng co quan thué quan 1y tryc tiép to chic, hd, ca nhan ra quyét dinh
kiém tra va chiu trdch nhi€ém vé quyé€t dinh kiém tra;

d) Cham nhat 1a nam (05) ngay lam viéc ké tir ngay ky quyét dinh, quyét dinh
kiém tra hoa don tai try s& cua to chirc, hd, ca nhan phai dugc gui cho t6 churc, ho,
ca nhan. Trong thoi gian ba (03) ngay lam viéc ké tir ngay nhan duoc quyét dinh
kiém tra hoa don hoac trude thoi diém tién hanh kiém tra hoa don tai tru so to
chire, ho, ca nhan, néu to chic, hd, ca nhan ching minh dugc viéc lap, phat hanh,
st dung hoa don dung quy dinh thi Thu trudng co quan thué ra quyét dinh bai bo
quyét dinh ki€ém tra hoa don;

d) Viéc kiém tra phai duoc tién hanh trong thoi han mudi (10) ngay 1am viée
ké tir ngay co quan thué ban hanh quyét dinh kiém tra. Truong hop khi nhan dugc
quyét dinh kiém tra hoa don, to6 chuirc, hd, ca nhan dé nghi hoan thoi gian tién hanh
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kiém tra thi phai c6 van ban guii co quan thué néu rd 1y do va thoi gian hodn dé co
quan thué xem xét quyét dinh. Trong thoi han nam (05) ngay lam viéc ké tir ngay
nhan duoc vin ban dé nghi hodn thoi gian kiém tra, co quan thué thong bao cho to
chire, hd, ca nhan biét vé viée chép nhan hay khong chép nhan vé viéc hodn thoi
gian kiém tra;

Thoi gian kiém tra héa don tai tru s, cira hang cua td churc, hd, c4 nhan khong
qua nam (05) ngay lam viéc ké tir ngay bat dau kiém tra. Trong trudng hop can
thiét Thu trudng co quan thué co thé gia han thoi gian kiém tra mot 1an, thoi gian
gia han khong qua nam (05) ngay lam viéc;

Trong thoi han nam (05) ngdy lam viéc ké tir ngay két thuc kiém tra, doan
kiém tra phai 14p Bién ban kiém tra;

T6 chirc, hd, ca nhan bi kiém tra duge quyén nhan bién ban kiém tra hoa don,
yéu cau giai thich ndi dung Bién ban kiém tra va bao luu ¥ kién trong Bién ban
kiém tra (néu co).

e) Xir Iy két qua kiém tra

- Cham nhat nim (05) ngay lam viéc ké tir ngay ky Bién ban kiém tra véi to
churc, ca nhan bi kiém tra, truéng doan kiém tra phai bao cao nguoi ra quyét dinh
kiém tra vé két qua kiém tra. Truong hop phat sinh hanh vi vi pham phai xir phat
vi pham hanh chinh thi trong thoi han khong qua muoi (10) ngay lam viéc ké tir
ngay ky bién ban, Thu truéng co quan thué phai ra quyét dinh xir phat vi pham
hanh chinh. T6 chtrc, ho, ca nhan bi kiém tra c¢6 nghia vu chap hanh quyét dinh xu
1y két qua kiém tra;

- Trudng hop qua kiém tra phat hién hanh vi vi pham vé quéan 1y, str dung héa
don din dén phai xir Iy vé thué thi tuy theo tinh chat, mic d6 vi pham ma co quan
thué ban hanh quyét dinh kiém tra, thanh tra vé thué theo quy dinh cia Luat Quan
1y thué, Luat Thanh tra va quy trinh kiém tra, thanh tra vé thué.

DPiéu 31. Thanh tra vé héa don

Viéc thanh tra vé hoa don dugc két hop voi viée thanh tra chip hanh phap luat
thué tai try sé ngudi nop thué.

- Chuwong VII
TO CHUC THUC HIEN

Picu 32. Hiéu lyc thi hanh

1. Thong tu nay cé hi€u luc thi hanh tir ngay 01 thang 7 nam 2013. Bai bd
Thong tu so 153/2010/TT-BTC ngay 28/9/2010, Thong tu so 13/2011/TT-BTC
ngay 08/02/2011 stra d61, b6 sung Thong tu s6 153/2010/TT-BTC ngay 28/9/2010.
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Céc noi dung huéng dan vé hoa don tai cac vin ban trudc day trai voi Thong tu
nay déu bai bd. Cac van ban hudng dan khac vé hoa don khong trai véi Thong tu
nay van con hi¢u lyc thi hanh.

2. Thong tu nay gé)m 5 Phu luc, cac phu luc tur phu luc 1 dén phu luc 4 c6 tinh
bat budc, phu luc 5 ¢6 tinh chat tham khao (khong bat bude).

Piéu 33. Trach nhiém thi hanh

1. Co quan thué céc cép co trach nhiém phé) bién, hudéng dan céc t6 chire, ho,
ca nhan kinh doanh, khong kinh doanh va ngudi mua hang héa, dich vu thuc hién
theo ndi1 dung Thong tu nay, ki€m tra va xtr ly cac vi pham cua t6 chirc, ho, ca
nhan stir dung héa don.

2. Tb chic, hd, ca nhan c6 hoat dong lién quan dén viéc in, phat hanh va st
dung hoa don thyc hién day du cac hudng dan tai Thong tu nay.

Trong qua trinh thuc hién néu ¢o vuong mic, dé nghi cac td chirc, c4 nhan
phan &nh kip thoi vé Bo Tai chinh d€ nghién ctu giai quyét./.

KT. BQ TRUONG
THU TRUONG

DS Hoang Anh Tuén
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Phu luc 1
HUONG DAN KY HIEU VA GHI THONG TIN BAT BUQC
TREN HOA PON
(Ban hanh kém theo Théng tw sé 64/2013/TT-BTC
ngay 15 thang 5 nam 2013 cua B¢ Tai chinh)

1.1. Tén loai héa don: Gom: Hoéa don gia tri gia ting, Hoa don ban hang;
Hoéa don xuét khau; Phiéu xuét kho kiém van chuyén ndi bd; Phiéu xuat kho hang
gtri ban dai ly; tem; vé; thé.

1.2. Ky hiéu miu s6 héa don (miu héa don): ky hiéu mau sd hoa don c6 11
ky tu

e 2 ky ty dau thé hién loai hoa don

e T4i da 4 ky tu tiép theo thé hién tén hoa don

e 01 ky tu tiép theo thé hién s6 lién ciia hoa don

e 01 ky tu tiép theo 1a */ dé phan biét s6 lién véi s thir tu cia mau trong mot
loai hoa don.

e 03 ky tu tiép theo 1a s6 tht ty cia mau trong mdt loai hda don.

Bang ky hiéu 6 ky tu ddu cia mau hoa don:

Loai héa don MAu sé
1. Héa don gia tri gia tang. 01GTKT
2. Héa don ban hang. 02GTTT
3. Hoa don xuét khau. 06HDXK

4. Hoa don ban hang (danh cho t6 chtrc, c4 nhan trong khu phi 07KPTQ
thué quan).

5. Cac chung tir duoc quan 1y nhu hoa don gdom:
+ Phiéu xuét kho kiém van chuyén hang hoa ndi bo; 03XKNB
+ Phiéu xuit kho giri ban hang dai 1y. 04HGDL

Vi du: Ky hiéu 01GTKT2/001 dugc hiéu la: Mau thir nhat cta loai hoa don gia
tri gia tang 2 lién.

S6 thr ty mau trong mot loai hoa don thay d6i khi ¢c6 mot trong cac tiéu chi
trén mau hoa don da thong bao phat hanh thay d6i nhu: mot trong cac nodi dung bt
budc; kich thudc cua hoa don; nhu cau st dung hdéa don dén ting b phan st dung
nham phuc vu cong tac quan ly...

- Béi voi tem, vé, thé: Bit budc ghi 3 ky tu dAu dé phan biét tem, vé, thé thudc
loai héa don gia tri gia tdng hay hoa don ban hang. Céac thong tin con lai do to
chtrc, ca nhan ty quy dinh nhung khong vuot qua 11 ky tu.
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Cu thé:

o Ky hiéu 01/: d6i véi tem, vé, thé thudc loai hoa don GTGT

o Ky hi¢u 02/: ddi vai tem, vé, thé thude loai hda don ban hang

q 1.3. Ky hiéu hoa don: Ky hiéu héa dqn c6 6 ky tu d6i véi hoa Eion cua cac

td chirc, cad nhan tu in va dat in va 8 ky tu dé1 vo1 héa don do Cuc Thué phat hanh.

o 2 ky tu dau dé phan biét cac ky hiéu hoa don.

Ky tu Phén biét 13 hai chit cai trong 20 chit cai in hoa cta bang chir cai tiéng
Viét bao gom: A,B,C,D,E,G,H,K, L, M,N,P,Q,R,S, T, U, V, X, Y;

o 3 ky tu cudi cung thé hién nam tao héa don va hinh thtrc hoa don.

Nim tao héa don dugc thé hién béng hai sb cubi ctia nam;

Ky hi¢u cua hinh thtrc hdéa don: stir dung 3 ky hi¢u:

E: Hoa don dién tu,

T: Hoéa don tu in,

P: Hoéa don dat in;

- Gitta hai phan dugc phan cach bang dau gach chéo (/).

AA/11E: trong d6 AA: 1a ky hi€u hoa don; 11: hoa don tao nam 2011; E: 1a ky
hiéu héa don dién tur;

AB/12T: trong d6 AB: l1a ky hi¢u hoa don; 12: héa don tao nam 2012; T: 1a ky
hiéu hoa don tu 1n;

AA/13P: trong do6 AA: 1a ky hiéu hoa don; 13: hoa don tao nam 2013; P: 1a ky
hiéu hoa don dat in.

bé phan bi¢t héa don qat in cta cac Cuc Thué va héa} don cua cac to chuc, ca
nhan, héa don dq Cuc Thué in, phat hanh thém 02 ky tuy dau ky hiéu (goi 1a ma hoa
don do Cuc Thué in, phat hanh).

Vi du: Hoa don do Cuc thué Ha Noi in, phat hanh c6 ky hiéu nhu sau:

01AA/11P thé hién Hba don c6 ky hiéu do Cuc Thué Ha Noi dit in, tao nam 2011;

03AB/12P thé hién Hoa don c6 ky hi¢u do Cuc Thué TP HCM dit in, tao
nam 2012;

(Danh sach Ma hoa don cua Cuc T hué cdc tinh, thanh pho”' tryc thuoc Trung
wong phat hanh theo Phy luc 2 kém theo Théng tw s6 64/2013/TT-BTC)

1.4. S6 thir tw hoa don: ghi bang day sb tu nhién lién tiép trong ciing mot ky
hiéu hoa don, bao gé)m 7 chit sb.
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1.5. Lién héa don: Mdi s6 hoa don phai c6 tir 2 lién trd 1én va tdi da khong
qué 9 lién, trong do 2 lién bat budc:

o Lién 1: Luu

o Lién 2: Giao cho nguoi mua

Céc lién tur lién thu 3 trd di duge dat tén theo cong dung cu thé ma nguoi tao
hoa don quy dinh.

1.6. Tén, ma s6 thué ciia t6 chirc nhan in héa don, té chitc cung cip phin
mém ty in héa don: dat & phan dudi cung, chinh gitta hodc bén canh cua to hda don./.



CONG BAO/S6 331 + 332/Ngay 15-6-2013

Phu luc 2

MA HOA PON CUA CUC THUE CAC TiNH, THANH PHO
TRUC THUQC TRUNG UONG PHAT HANH
(Ban hanh kém theo Théng tw sé 64/2013/TT-BTC
ngay 15 thang 5 nam 2013 cua B¢ Tai chinh)

Tinh, thanh pho

Tinh, thanh pho

Thira Thién - Hué

Binh Thuan
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) Phu luc 3
CAC MAU HOA DON, BANG BIEU
(Ban hanh kém theo Théng tur sé 64/2013/TT-BTC
ngay 15 thang 5 nam 2013 cua B¢ Tai chinh)

3.1. Mau Hoéa don Gia tri gia tang do Cuc Thué phat hanh (Phy luc 3 ban hanh
kem theo Thong tw so 64/2013/TT-BTC ngay 15 thang 5 nam 2013 cua Bo Tai chinh)

TEN CUC THUE:......couue.. Mau sé: 01GTKT3/001
HOA PON GIA TRI GIA TANG
Ky hi¢u: 01AA/13P
Lién 1: Luu S6: 0000001
Ngay....... thang........ nam 20.....
Don Vi BAN hANG:....iiiiiiiiic e
VI SO TIUE: ..ot ees e
DA G ——————————aas
Dign thoi:....veucveeie i, SO 121 KROAN. ......vevcevieesiiecii s
Ho t&n ngudi MUA hANG........cooiiiieiiiecieeeee e
TEIL QOM Vit e e e e e e e e e e e e e e e e eeeeeeeeeeeeeeeaeeaaaes
ME SO tHUG ...
Dia Chil.oo
SO tA1 KROAN......cceiiiiiciiieee et et e et e e e ar e e e e areaaens
str | 'emhanghoa, | Donvifge oo Pongia | Thanh tidn
dich vu tinh
1 2 3 4 5 6=4x5
. Qéng__tii_é_r_l_h;a_r_l_g_;__________________________________________________'_'_'::'_’_'_’_'_'_’_'_’:ZZ'_'_'_'_'_'_'_'_':_
_Ih}}é_syé:t__gI_QT}:::::: __________ %2 _____ ’_Ij i_é_lil__thg_é__QI_(_}_I_:_"____________________Z'_'_'_'_'_'_'_'_':Z:'_’_'_’_'_'_'_':Z ____
TONg cONG tiEN thanh TOAN..........o.veeeeeceeeeeeeeeeeee e eeeee e eeeeeeneees
SO 8N VISt DANG CRI ...
Ngwoi mua hang Ngwoi ban hang
(Ky, ghi r0 ho, tén) (Ky, dong dau, ghi rd ho, tén)
(Can kiém tra, doi chiéu khi lap, giao, nhdn héa don)

(In tai Cong ty in......., M s thué............ )
Ghi chu:

- Lién 1: Luu

- Lién 2: Giao nguoi mua
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3.2. Mau Hoéa don ban hang do Cuc Thué phat hanh (Phy luc 3 ban hanh kém
theo Thong tw s6 64/2013/TT-BTC ngay 15 thang 5 nam 2013 cua Bo Tai chinh)

TEN CUC THUE................ Mau sb: 02GTTT3/001
HOA PON BAN HANG
Ky hiéu: 03AA/13P
Lién 1: Luu S6: 0000001
Ngay....... thang........ nam 20.....
Don VI DAn haANG:.....ccceviiiiieee e e
VA SO TUG: .ot e e et e e s e e e e eeeeneenn.
DA CRi. e —————————a
Dién thoai:.......cooovvniiii, SO tA1 KNOAN. .+
Ho t&n ngudi MUA hANG........ooiiiiiieiiiecieeece e e
K< e (6 0 NS RO
IVEE SO tHUE: ...ttt e e et s ee e eeen e eeeas
DA CR.eeeeee e e e e e e e e e e
SO A1 KNOAN........eocveeeeececee e e
STT | Tén hang héa, dich vu D({’n V! S0 Don gia Thanh tién
tinh lwgng
1 2 3 4 5 6=4x5
Cong tién ban hang hoa, dich vu: s
S8 AN VIE DANG CHIE ettt eee e,
Ngwoi mua hang Ngwoi ban hang
(Ky, ghi 0 ho, tén) (Ky, dong dau, ghi 10 ho, tén)

(Can kiém tra, doi chiéu khi ldp, giao, nhdn héa don)

(In tai Cong ty in....... , Ma sd thué............ )

Ghi chu:

- Lién 1: Luu

- Lién 2: Giao nguoi mua
- Lién 3: ...
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33 MAu Pon dé nghi mua héa don (Phu luc 3 ban hanh kém theo Théong tir
50 64/2013/TT-BTC ngay 15 thang 5 nam 2013 cua B¢ Tai chinh)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tuw do - Hanh phic

S.Sodiénthoai lien hé:.....................ooiiiii
FCO NNz ... e a e e
el DI (1) 11 USSP

8. SO IONE 120 AONE: ...t

9. Tén ngwoi mua héa don (Péi véi ho kinh doanh thi tén nguoi mua hoa
don la chu ho kinh doanh, truong hop chu ho uy quyén cho nguoi khdc thi phai

II. S6 hrong héa don, chirng tir dé nghi mua

Dé nghi co quan thué ban héa don, ching tir dé str dung theo sd lugng va
loai nhu sau:
DPon vi tinh: SO

Loai A S6 Str dung trong ky S6
‘ Ton \
héa dAu lwgng Con | lwgng
STT | don, KQ mua St | Xo6a Mat | Hiv | Ca cudi | mua
ching tmf,rc ky |dung| bé 4 uy | Lomgl 1y | ky

tw truoc nay
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Téi xin cam két:

Di nghién ctru ky cac quy dinh trong Ludt Thué, Nghi dinh s 51/2010/ND-CP
ciia Chinh phu va Thong tu sé 64/2013/TT-BTC ctua BO Tai chinh huéng dan vé
hoa don ban hang héa cung ung dich vu.

Quan 1y va st dung hoa don do co quan thué phat hanh ding quy dinh. Néu vi
pham t6 churc, ¢4 nhan xin hoan toan chiu trach nhiém trudce phap luat.

Ghi chii: ~ NGUOI PAI DIEN THEO PHAP LUAT
- Ho, cc% nhan kinh doanh khong can (Ky, dong ddu va ghi ro ho, tén)
dong dau.
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3.4. Miu Pon dé nghi cap héa don 1é (Phy luc 3 ban hanh kém theo Théng tu
50 64/2013/TT-BTC ngay 15 thang 5 nam 2013 cua B¢ Tai chinh)

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

......... , ngay........ thang....... nam 20......

I. To chitc, ca nhin dé nghi cap 1é héa don
1. Tén t6 chirc, ¢4 nhan

2. Dia chi
SO NNA: ..o Ngo (ngach, XOmM).......cceevvvvereriieniieennnnnn
DUINE PRO (HON): et e e,
PRUONZ (X)..ecteeeiieeiie ettt ettt e s eate e et e e seteeesabe e e aeeesaseesnsaeennseeens
QuAN (MUYEN): e Tinh (thanh pho):....eveeeeeeeeeeeeeeeeeeeee.
3. S6 Quyét dinh thanh 14p to chirc (néu co)
CAP DAY e CO qUAN CAP.eoveeeeeeeeereeeae
4. MA SO thUS (MEU €Ottt s e
5. Tén nguoi nhé.‘{n hoa don (Truwdong hop 1a ca nhan thi tén ngwdi nhan
hoa don la ca nhan deé nghi cap héa dom):..............c.oooiiiiiiiiiiiii e,
6. SO CMND ngudi di nhan hoa om:..........c.ovoveeeeeeeeeeeeeeeeeeeeeeeeeeens
Ngay cép: ............................................. Noi cép ...................................................
I1. Doanh thu phat sinh tir hoat dong ban hang héa, cung Gng dich vu
- Tén hang hoa, diCh VU:......ooociiiie e
- Tén ngudi mua hang hoa, dich VUi
- Pia chi nguo1 mua hang hoa, dich VUi
- Mi s6 thué ngudi mua hang hoa, dich VU .......o.oveeveeeeeeeeeeeeeeeeeeeee e,
- S6, ngay hop déng mua ban hang hoa, dich vu (08U €0):.e.veeeeeeeeeeenn.
- Doanh thu phat SINh:.........ooooiiiiie e

La to chirc (ca nhan) khong c6 dang ky kinh doanh, khong kinh doanh thuong
xuyén, ching toi da nghién ctru k§ cac Luat Thué, Nghi dinh s6 51/2010/ND-CP
ctia Chinh phii va Thong tu s6 64/2013/TT-BTC cta Bo Tai chinh hudng dan thuc
hién Nghi dinh s6 51/2010/ND-CP.
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Chiing tdi xin cam két:
- Cac ké kk}ai trén 1‘2‘1 hoan ‘Eoéq ding su that, néu khai sai hodc khong déy du
thi co quan thué c6 quyén tir choi cap hoa don.
- Quan 1y héa don do co quan Thué phat hanh dung quy dinh ctia Nha nudc.
Néu vi pham chung t61 xin hoan toan chiu trach nhiém trudce phap luét.

NGUOI PAI DIEN THEO PHAP LUAT
Ky, ghi ro ho tén va dong dau (néu co)



CONG BAO/S6 331 + 332/Ngay 15-6-2013 53

3.5. Mziu Thong bao phat hanh héa don (Phu luc 3 ban hanh kem theo
Thong tw s6 64/2013/TT-BTC ngay 15/5/2013 cua Bo Tai chinh)

CONG HOA XA HOI CHU NGHIA VIET NAM MAu: TB01/AC
Poc 1ap - Tu do - Hanh phic (Ban hanh keém theo
Thong tu so 64/2013/
TT-BTC ngay 15/5/2013
cua Bo Tai chinh)
THONG BAO PHAT HANH HOA PON
(Danh cho 16 chire, ¢ nhan kinh doanh dat in, tw in)

1. Tén don vi phat hanh hoa dom:...................ocooiiiiiii e
2. M S0 thUE: ..o
3.Piachitrusd chinh:...............oooiii e
4. DIEN thOQIz........o.oeii e e e s
5. Cac loai héa don phat hanh
Ngay | Doanh nghiép Hggtgg7g
x A > Dan| bat in/Doanh C X
Tén loai | Mau | . .. So |Tw(Deén| oA cung cap
ST o don| s6 | M€ tugng | 56 | s6 | ddu | nghiépcung | %
st |cap phan mém mém
dung A ; 3
Tén | MST |S0| Ngay
Hoéa don
GTGT AA/11T

6. Thong tin don vi chit quéan (truong hop to chirc, ¢4 nhan diung héa don cia
don vi chu quan dat in, ty in)

e 0 1 (11 G USSR PPR
S IMIA SO EUE: ...t e
7. Tén co quan thue tiep nhan thong bao:................ccooooiiiiiiiiiii e,
Ghi_chii: To chitc, ca nhan tw in héa ... , ngay........ thang......... nam.........

don khong ghi cot Doanh nghiép in va NGUOI DAI DIEN THEO PHAP LUAT
Hop dong dat in (Ky, dong dau va ghi ré ho tén)
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3.6. Mau Théng bao phat hanh héa don (Phu luc 3 ban hanh kém theo Théng tw s6
64/2013/TT-BTC ngay 15/5/2013 cua B¢ Tai chinh)

CONG HOA XA HOI CHU NGHIA VIET NAM MAu: TB02/AC
Poc lap - Tw do - Hanh phic (Ban hanh keém theo
Thong tu so 64/2013/
TT-BTC ngay 15/5/2013
cua B¢ Tai chinh)
THONG BAO PHAT HANH HOA PON
(Danh cho Cuc Thué)

Lo CUC TRUE: ..ottt ee e ree e,
2.D0a Ch trU SO = e
3080 @A thORE: ...
4. Cac loai héa don dwgc phat hanh

Tén Ngay Doanh | Hop dong

loai Mau| .. ... So |Ti|Pén| =X | nghiépin | ditin

STT h(').a s0 Ky higu lwong| sb | sb bit dau —ELEP
ng sir dung| Tén | MST | S6 | Ngay
don
01AA/13P

......... , ngay......... thang........ nam.........
CUC TRUO’NG
(Ky, dong dau, ghi ro ho tén)
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3.8. Miu Bio cao mat, chay, héng héa don (Phu luc 3 ban hanh kém theo
Théng tw s6 64/2013/TT-BTC ngay 15/5/2013 ciia Bé Tai chinh)

CONG HOA XA HOI CHU NGHIA VIET NAM | Mau s6: BC21/AC

Poc 1ap - Tu do - Hanh phic (Ban hanh kém theo
Thong tu so 64/2013/
TT-BTC ngay 15/5/2013
cua Bo Tai chinh)
......... , ngay........ thang........ nam 20......
BAO CAO MAT, CHAY, HONG HOA DON
Tén t6 chirc, ci nhan 1am mat, chay, hong h6a don:.......cceeereeereererrerereenenees
M SO tHUE: cceuveuerennncnscnascnsesessssnsssnssenssesssenssesssesssessssssssssssssssssssessssnssesssssssssssasssess
D 1 Tl 1 1
Cin cir Bién ban mat, chay, hong hoa don.
Hoi....... eJ ) J ngay........ thang......... NaM......... , (to chitc, ca nhan) xay ra
viéc mat, chay, hong héa don nhu sau:
Tén x s on . ; . | Lién
STT | logi héa | Ma% | Ky hieu [T Denf 50 o Ghi chi
: sO | hoadon | sO | sO |lwgng
don don
1 2 3 4 51 6 7 8 9
AA/TIT Ho6a don ban hang
hoa dich vu da su
dung hoac chua su
dung (da phat hanh
SR S IS S NN A SO N X hogc chua phat hanh)
Ho6a don mua hang
______________________________________________________________________________________ héa, dichve |
Ly do mat, chay, NONg NOa QOM:........c.oveeeeeeeeeeeeeeeeeeeeeeee e

Pon vi cam két: Viéc khai bdo trén 13 dung su that, néu phat hién khai sai don
vi xin chiu trach nhiém trudce phap luat.

Noi nhin: NGUOI DAI DIEN THEO PHAP LUAT
- Co quan thue tryc tiép quan ly Ky, dong dau va ghi ré ho tén

- Luu.



57

I4

I'e

A

CONG BAO/S6 331 + 332/Ngay 15-6-2013

(nep Suop eA UY) “OY 01 1Y “A) (U1 “0y Q1 Y3 “A3)
LVNTdYHd OFHL NAId IVd IQNON ngiq dg Lon3N
........... EWQ WQNQH \Aﬂwg Ceveesnonnnas

96 | 00 |SOI|00I-IS| 0S [I0I| I |cccI8| € | 0S | ¥O1 [¥OI| I |[00T|101|001 [ I | 00T [dEI/VV|I00/CLLOI0|  LOLO uopeoH
e [ 1cjoz| 61 | 81 [LI| 91 St | w1 | €t | et |mfor|e | 8| L |9 S b € 4 I
guony| os | os Suony Suony Suony . . oS | 0s | os | 0s | 0s | Os
L R 9S 9S oS Sunp (3ugy | > | Y| ¥ | Y| Y| Y
oS |wa|nL| * oS [0 o5 | 7 9 |nsep W@ | NL [Wa| L |ud | nL
3 o A Suou 0s
Suon ‘ | } Y
AnH N oq eox I Amusgw | Syuey | orngp |Suor| " | wop oy ngus uop oy
7 9S | ‘oqeox ‘Buip d ¢ i eoy A . LLS
R ns os Suo | | ug) 0§ nom Ayy | oM 51 120 U3,
O] 1gnd ug, op Suo.], Y /enu 9§ o
R £ Suoay yuey
(3 (1 3 ~ X
yuo. Ay ‘ygur ‘oq vox Suip s 9 yeyd/enw ‘S nep ug) 9§

08 ‘yuy ia uod
....................................................................................................................................................................................... "m-ﬁQ ﬂwm
................................................................................................................................................................................ -anys 08 BN
............................................................................................................................................................. uAﬁh@:: mwuv U-ﬂuﬂ—.—u @“- :@H

......S)ﬁz .......mﬁwn@
NOd VOH DNNA AS HNIH HNLL OVD OVd
(yupy> 1wy og vno
£10Z/5/S1 03U D1G-L1/S107/#9 05
1) Sugy [ 02y} uigy yuvy ung) onyd yuey - op A - de[ 20@
AV/9TI0d 98 NEIN VN LIIA VIHON QHD IOH YX VOH ONOD

(yuryo 1w o o2 £107/S/ST
Av3u D1G-II/S107/#9 05 11 SUQY] 0dy) Wiy yuvy uvq ¢ dnj niyJ) UOP ey Sunp Ns Yuiy yun oed oeg N "6°¢



58 CONG BAO/S6 331 + 332/Ngay 15-6-2013

~3.10. M4iu Bing ké héa don chuyén di (Phu luc 3 ban hanh kém theo Théng tie
50 64/2013/TT-BTC ngay 15/5/2013 cua B¢ Tai chinh)

Miu s6: BK01/AC
(Ban hanh kém theo Thong tw s6
64/2013/TT-BTC ngay 15/5/2013
cua Bo Tai chinh)

BANG KE HOA PON CHUA SU DUNG CUA TO CHUC, CA NHAN
CHUYEN DIA PIEM KINH DOANH KHAC DIA BAN CO QUAN
THUE QUAN LY
(Dinh kem Bao cdo tinh hinh sw dung hoa don)

1.Tén to chirc, cCANMhAN: ...
2. MA SO thUE: ...
3. Cac loai hoa don chuwa S dung:..............ooooiiiiiiiiiiee e,

STT| Ténloai héadon | Ky higumju | K hicu | S0 | Tir
: : hoa don | lwogng | so

1 |Hoéa don gia tr1 gia tang | 01GTKT2/001 | AA/13T |100,000{ 1 {100,000

......... , ngay......... thang......... nam......
NGUOI DAI DIEN THEO PHAP LUAT
(Ky, ghi ro ho tén, dong dau)
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3.11. M?lu Théong bao két qua hiy héa don (Phu luc 3 ban hanh kém theo
Thong tw s6 64/2013/TT-BTC ngay 15/5/2013 cua Bo Tai chinh)

CONG HOA XA HOI CHU NGHIA VIET NAM MAu s6: TB03/AC
Poc lap - Tw do - Hanh phic (Ban hanh kem theo
Théng tw s6 64/2013/
TT-BTC ngay 15/5/2013
cua Bo Tai chinh)

THONG BAO KET QUA HUY HOA PON

Kinh @UIieeeeeieieeeeee e
Tén to chlrc, CAMNAN:.........i e
IV SO tUE:.......oooeeeeeeeeeeeeeeeee e e
DIa Chis... ettt s
Ph1r0’ng Phap hlly hoa domn:..............cocoiiii e
| § 11 T gio......... ngay......... thang........ nam........ , (td chirc, c4 nhén) thong
bao huy hoa don nhu sau:
STT T?n loai M4u sb K’y hi¢u Tir s6 Pén sb 50
hoa don hoa don lwgng
1 2 3 4 5 6 7
Ngay......... thang......... nam.........
Nguwoi 1ap biéu Nguwoi dai dién theo phap luat

(Ky, ghi vo ho tén) (Ky, ghi ré ho, tén va déng diu)
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3.12. MAu Bang ké quyét toan hoéa don (Phu luc 3 ban hanh kém theo Théng
tw s0 64/2013/TT-BTC ngay 15/5/2013 cua B¢ Tai chinh)

'BANG KE CHI TIET HOA PON CUA TO CHUT, MAu sé: BKO1/AC
CA NHAN DEN THOI PIEM QUYET TOAN HOA PON (Ban hanh kém theo
(Dinh kém bao cao tinh hinh sw dung hoa don BC26/AC) | thong nr 56 64/2013/

TT-BTC ngay 15/5/2013
cia Bo Tai chinh)
1. TN t0 ChirC, €A MRAI . ....o.oeoeoeeeeeeeeeeeeeeeeeeeeee e

......................................................................................................

3. Cac loai héa don chuwa dwge st dung:.............cccooeeviiiiieeiiieeeeee e,

Tén loai

STT hoa don

Ky hicu S6 lwong 2 | Dén sbd

KY hiéu mau b X
y e hoa don )

I |HOA PON HET GIA TRI SU DUNG

1 Hoéa don gia tri
gia tang

4. Co quan thué chuyén dén (trwong hop chuyén dia diém):.........................

......... , ngay........ thang......... nam.........
NGUOI DAI DIEN THEO PHAP LUAT
(Ky, ghi ro ho tén, dong dau)

Ghi chu: ) )
Dung cho cac truong hop phai quyét toan thué
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3.13. Miu Thong bao diéu chinh thong tin héa don (Phu luc 3 ban hanh keém
theo Thong tw so 64/2013/TT-BTC ngay 15/5/2013 cua B¢ Tai chinh)

THONG BAO PIEU CHINH THONG TIN Miu s6: TB04/AC
TAI THONG BAO PHAT HANH HOA DON  (Ban hanh kém theo Thong tw
(Danh cho to chure, ca nhan kinh doanh phat hanh 50 64/2013/TT-BTC ngay

hoa don dat in, ty in) 15/5/2013 cua Bo Tai chinh)
1. Tén don vi phat hanh héa dom...................ccoooiiiiiiiiiii e,
20 IMIA SO tUE: ...
3.Piachitrusdchinh:.................oooiiii e,
4. DN thoQic........cccooiii e
Ngay........ thang........ NAM...cueeenene , (t0 chirc, ca nhin) da cé thong bao phat

hanh héa don. Nay (td chirc, c4 nhan) diing ky thong tin thay doi nhu sau:

Thong tin

STT thay doi

Thong tin cii Thong tin maéi

6. Thong tin don vi chii quan (trwomg hop td chire, cA nhan dung héa don
cua don vi chui quan dat in, ty in)

VLA SO CUC .ottt e e e e e e e et ea e —e e e e ataaaaaaaaaaaaaaan

7. Tén co quan thue tiep nhan thong bao:................ccoooiiiiiiiiiiin,

......... , ngay........ thang......... nam.........
NGUOI bAI DIEN THEO PHAP LUAT
(Ky, dong dau va ghi ro ho tén)
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) Phu luc 4
HUONG DAN LAP HOA PON BAN HANG HOA,
DICH VU POI VOI MOT SO TRUONG HQP
(Ban hanh kém theo Thong tw sé6 64/2013/TT-BTC ngay 15/5/2013
cua Bo Tai chinh)

1. T chue, ca nhan thude d6i tuong ndp thué gia tri gia tang theo phuong phap
khau trtr thué khi ban hang hoa, cung Uimg dich vu phai sit dung héa don GTGT.
Khi 1ap hoa don, t6 churc, ca nhan phai ghi day du, dung cac yéu t6 quy dinh trén
hoa don. Trén héa don GTGT phai ghi r0 gid ban chua c6 thué GTGT, phu thu va
phi tinh ngoai gia ban (néu c0), thué GTGT, tong gid thanh toan da cé thue.

T chuc, ca nhan thudc ddi twong ndp thué gia tri gia ting theo phuong phap
tinh tryc ti€p trén GTGT, phuong phép khoan khi ban hang hoa, cung tng dich vu
phai st dung hoa don ban hang.

2. Trong mot sb trudng hop viée sir dung va ghi héa don, chimg tir dugc thuc
hién cu thé nhu sau:

2.1. T6 chire, ca nhan thudc dbi twong ndp thué theo phuong phap khau trir thué
ban hang hoéa, dich vy thuoc doi tugng khong chiu thué GTGT, doi tuong dugc
mién thué GTGT thi str dung héa don GTGT, trén hoa don GTGT chi ghi dong gia
ban 1a gia thanh toan, dong thué suat, s6 thué GTGT khong ghi va gach bo.

Truong hop to chire, ca nhan thudc dbi twong ndp thué theo phuong phap khiu
trr thué nhung c6 hoat dong kinh doanh vang, bac, da quy ndp thué GTGT theo
phuong phép truc ti€p thi st dung hdéa don ban hang cho hoat dong kinh doanh
vang, bac, da quy.

2.2. T6 chirc, ca nhan xuat nhap khau 1a dbi twong ndp thué GTGT theo phuong
phap khau trir thué nhan nhap khau hang hoa uy thac cho cac co s& khac, khi tra
hang co s& nhan uy thac 1ap chung tir nhu sau:

Co so nhan nhap khau oy thac khi xut tra hang nhap khau uy thac, néu da ndp
thué GTGT & khau nhap khau, co s& 1ap héa don GTGT dé co s di uy thac nhap
khau Iam can ctr ké khai, khau tror thué GTGT dau vao doéi voi hang hoa uy thac
nhép khau. Truong hop co sé nhan nhap khau ty thac chua ndp thué GTGT ¢ khau
nhap khau, khi xuat tra hang nhap khau uy thac, co so 1ap phiéu xuat kho ki€ém van
chuyén ndi bd kém theo 1énh dieu dong ndi bo theo quy dinh lam ching tr luu
thong hang hoa trén thi truong. Sau khi da ndop thué GTGT ¢ khau nhap khau cho
hang héa nhép khau uy théac, co sé maéi 1ap hoa don theo quy dinh trén.

Hoéa don GTGT xuét tra hang nhap khau uy thac ghi:

(a) Gia ban chua c¢6 thué GTGT bao gdm: gia tri hang hoa thuc té nhap khau
theo gia CIF, thué nhap khau, thué ti€u thu dac biét va cac khoan phai np theo ché
dd quy dinh ¢ khau nhap khau (néu co).
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(b) Thué suit thué GTGT va tién thué GTGT ghi theo s6 thué d3 nop & khau
nhép khau.

(¢) Tong cong tién thanh toan (= a + b)

Co so nhan nhap khau ty thac 1ap héa don GTGT riéng dé thanh toan tién hoa
hong uy thac nhap khau.

2.3. Truong hop td chirc, ca4 nhan xuét khau tu in hodc dit in hoa don xuit khau
deé su dung khi xuat khau hang hoa, dich vu thi t6 chiic, ca nhan xuat khau st dung
hoa don xuat khau tu in hodc dat in dé€ ké khai, nop thu€, hoan thué.

Khi xuit hang hoa dé van chuyén dén ctra khau hay dén noi lam thi tuc xuét
khau, co so sir dung Phiéu xuat kho kiém véan chuyén ndi bd kém Lénh di€u dong
nd1 bd theo quy dinh lam ching tir luu thong hang hoa trén thi truong.

Truong hop ty thac xuat khau hang hoa, khi xuat hang giao cho co sé nhan uy
thac, co s& co6 hang hoa uy thac xuat khau st dung Phiéu xuat kho ki€ém van
chuyén ndi b kem theo Lénh diéu dong ndi bd. Khi hang hoa da thuc xuat khau co
xac nhén cua co quan hai quan, can ctr vao cac chung tir déi chiéu, xac nhéan vé so
lugng, gia tri hang hoa thyc té xuat khiu cua co s& nhan uy thac xuat khau, co s¢
c6 hang hoa uy thac xuat khau 1ap héa don GTGT dé ké khai ndp thué, hoan thué
GTGT. Co s& nhan uy thac xuat khau str dung hoéa don xuat khau dé xuat cho
khach hang nudc ngoai.

2.4. Sir dung hoa don, chimg tir d6i v6i hang hoa, dich vu khuyén mai, quang
cdo, hang mau, cho, bi€u, tdng va ti€u dung nodi bd doéi vdi té chue, cd nhan ké
khai, ndp thué¢ GTGT theo phuong phép khau tru:

a) Dbi véi hang hoa, dich vu dung dé khuyén mai, quang cdo, hang mau phuc
vu cho san xuat, kinh doanh hang hoa, dich vu (sdn pham, hang hoa, dich vu dung
dé khuyén mai, quang cdo, hang mau theo quy dinh cta phap luat thuong mai vé
hoat dong xtc tién thuong mai) thi phai 1ap hoéa don, trén hoa don ghi tén va sb
luong hang hoa, ghi r6 1a hang khuyén mai, quang cdo, hang mau khong thu tién;
dong thué suat, thué GTGT khong ghi, gach chéo;

b) Pdi voi hang hoa, dich vu ding dé cho, biéu, tang, trao doi, tra thay luong
cho nguoi lao dong va ti€u dung nodi bo thi phai 1ap hoa don GTGT (hodc héa don
ban hang), trén hoa don ghi day du cac chi ti€u va tinh thué GTGT nhu hoa don
xuat ban hang hoéa, dich vu cho khéach hang.

2.5. Hang hoéa, dich vu ap dung hinh thirc giam gia ban, chiét khau thuong mai
danh cho khach hang thi trén héa don GTGT ghi gia ban da gidm, da chiét khau thuong
mai danh cho khach hang, thué GTGT, tong gia thanh toan da c6 thué GTGT.

Néu viéc giam gia ban, chiét khau thuong mai can ctr vao sd lugng, doanh sb
hang hoa, dich vu thi s6 tién giam gia, chiét khau cua hang hoa da ban duogc tinh
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diéu chinh trén hoa don ban hang hoa, dich vu ciia 1an mua cudi ciing hoic ky tiép
sau. Trudong hop sb tién giam gia, chiét khdu duogc 1ap khi két thic chuong trinh
(ky) giam gia, chiét khau hang ban thi dugc 1ap hoa don diéu chinh kém bang ké
cac sO hoa don can diéu chinh, s tién, tién thué diéu chinh. Can ¢t vao hoa don
diéu chinh, bén ban va bén mua ké khai diéu chinh doanh s mua, ban, thué dau ra,
dau vao.

2.6. T6 chirc kinh doanh ké khai, nop thué GTGT theo phwong phap khau trir
xuat diéu chuyén hang hoa cho céc co s hach toan phu thugc nhu cac chi nhanh,
ctra hang ¢ khac dia phuong (tinh, thanh phd truc thudc Trung wong) dé ban hoic
xuét diéu chuyén gitra cac chi nhanh, don vi phu thudc voi1 nhau; XUt hang hoa
cho co sé nhan 1am dai Iy ban ding gia, huong hoa hong, cin cit vao phuong thirc
t6 chirc kinh doanh va hach toan ké toan, co s c6 thé lya chon mot trong hai cach
st dung hoa don, chiig tir nhu sau:

a) Str dung héa don GTGT dé 1am cin ct thanh toan va ké khai nop thué
GTGT ¢ tirng don vi va tung khau doc 1ap véi nhau;

b) Sir dung Phiéu xuat kho kiém van chuyén ndi bo kém theo Lénh diéu dong
ndi bo; Str dung Phiéu xuat kho hang gui ban dai Iy theo quy dinh d6i voi hang hoa
xuat cho co s lam dai 1y kém theo Lénh diéu dong ndi bo.

Co so¢ hach toan phu thudc, chi nhanh, ctra hang, co s& nhan lam dai ly ban
hang khi ban hang phai lap hoa don theo quy dinh giao cho ngudi mua, déng thoi
1ap Bang ké hang hoa ban ra giri vé co sé c6 hang hoa diéu chuyén hoic co s¢ ¢6
hang hoa guri ban (goi chung 1 co sé giao hang) dé co sé giao hang 1ap hoa don
GTGT cho hang hoéa thuc té tiéu thu giao cho co sd hach toan phu thudc, chi
nhanh, ctra hang, co s& nhan lam dai Iy ban hang.

Truong hop co s& ¢6 sb luong va doanh sb hang hoa ban ra 16n, Bang ké co
thé 1ap cho 05 ngay hay 10 ngay mdt 1an. Truong hop hang hoa ban ra c6 thué suat
thué GTGT khac nhau phai 1ap bang ké riéng cho hang hoa ban ra theo timg nhom
thué suat.

Co s& hach toan phu thudc, chi nhanh, ctra hang, co s& nhan lam dai 1y ban
hang thyc hién ké khai nop thué GTGT d6i v6i s6 hang xut ban cho nguodi mua va
duoc ké khai, khau trir thué GTGT dau vao theo hoa don GTGT clia co sd giao
hang xuét cho.

2.7. T6 chirc, ca nhan 1am dai 1y thu mua hang hoa theo cac hinh thuc khi tra
hang hoa cho co sé uy thac thu mua phai 1ap hoa don cho hang héa thu mua dai ly
va hoa hong duoc huong (néu co).

2.8. T6 chtic, ca nhan mua hang héa, ngudi ban da xuat hoa don, ngudi mua da
nhan hang, nhung sau dé nguoi mua phat hi¢én hang hoéa khong ding quy céch,
chat luong phai tra lai toan bd hay mot phan hang hoa, khi xuat hang tra lai cho
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nguoi ban, co s& phai 18p hoa don, trén héa don ghi rd hang hoa tra lai ngudi ban
do khong dung quy cach, chat luong, tién thué GTGT.

Truong hop ngudi mua 1a dbi twong khong c6 hoa don, khi tra lai hang hoa, bén
mua va bén ban phai lap bién ban ghi rd loai hang hoa, s6 luong, gia tri hang tra lai
theo gia khong c6 thué GTGT, tién thué GTGT theo hoa don ban hang (s6 ky hiéu,
ngdy, thang cua hoa don), 1y do tra hang va bén ban thu hdi hoa don di lap.

2.9. Tb chirc, c4 nhan xuit hang héa ban luu dong st dung Phiéu xuit kho
kiém van chuyén ndi bd kém theo Lénh diéu dong ndi bo theo quy dinh, khi ban
hang co so 1ap hoa don theo quy dinh.

2.10. Co s& xay dung co cong trinh xay dung, lap dat ma thoi gian thuc hién
dai, viéc thanh toan tién thuc hién theo tién do hodc theo khdi luong cong viée
hoan thanh ban giao, phai lap hoa don thanh toan khdi luong xay lip ban giao. Hoa
don GTGT phai ghi rd doanh thu chua c6 thué va thué GTGT. Trudng hop cong
trinh xay dung hoan thanh da 13p hoa don thanh toan gia tri cong trinh nhung khi
duyét quyét toan gia tri cong trinh XDCB c6 diéu chinh gia tri khéi lugng xay
dung phai thanh toan thi 1ap hoéa don, ching tir didu chinh gia tri cong trinh phai
thanh toan.

2.11. Trudng hop t6 chirc, ca nhan kinh doanh bat dong san, xay dung co sé ha
t?mg, xay dung nha dé ban, chuyén nhuong c6 thuc hién thu tién theo tién do thuc
hién du 4n hoic tién d6 thu tién ghi trong hop dong thi khi thu tién, to chirc, ca
nhan phai 14p hoa don GTGT. Trén héa don ghi 15 s tién thu, gia dat dugc giam
trur trong doanh thu tinh thué GTGT, thué suit thué GTGT, sd thué GTGT.

2.12. T6 chtic cho thué tai chinh cho thué tai san thudc dbi twong chiu thué
GTGT phai lap hoa don theo quy dinh.

T6 chire cho thué tai chinh cho thué tai san thudc ddi tuong chiu thué GTGT
phai c6 hoa don GTGT (d6i véi tai san mua trong nude) hodc ching tir ndp thué
GTGT & khau nhap khau (d6i véi tai san nhap khau); tong s tién thué GTGT ghi
trén hoa don GTGT phai khép voi sb tién thué GTGT ghi trén hoa don GTGT
(hodc chimg tir ndp thué GTGT khau nhap khau).

Céac truong hop tai san mua dé cho thué khong thudc dbi twong chiu thué
GTGT, khong c6 hoa don GTGT hoic ching tir ndp thué GTGT & khau nhap khau
thi khong duoc ghi thué GTGT trén hoa don.

Viéc 1ap hoa don nhu sau:

- Trudng hop to chitc cho thué tai chinh chuyén giao toan bo sb thué GTGT
ghi trén hoa don tai san mua cho thué tai chinh cho bén di thué tai chinh dugc ké
khai khau trir mot 1an thué GTGT dau vao cua tai san cho thué tai chinh, t6 chirc
cho thué tai chinh 14p hoéa don cho bén di thué dé 1am cin ctr khau trir thué GTGT
dau vao nhu sau:
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Trén héa don GTGT thu tién lan dau cua dich vu cho thué tai chinh, t6 chirc
cho thué tai chinh ghi rd: thanh toan dich vu cho thué tai chinh va thué GTGT dau
vao cta tai san cho thué tai chinh, dong tién hang ghi gia trj dich vu cho thué tai
chinh (khéng bao gém thué GTGT cua tai san), dong thué suit khong ghi va gach
chéo, dong tién thué GTGT ghi ding sé thué GTGT dau vao cia tai san cho thué
tai chinh.

- Xir 1y 1ap hoa don khi hop déng cham dut trude thoi han:

+ Thu hdi tai san cho thué tai chinh: Trudng hop t6 chire cho thué tai chinh va
bén di thué lya chon khau trir toan bo s6 thué GTGT cua tai san cho thué, bén di
thué diéu chinh thué GTGT di khau trir tinh trén gié tri con lai chua c6 thué GTGT
xéac dinh theo bién ban thu hdi tai san dé chuyén giao cho t6 chirc cho thué tai
chinh. Trén hoa don GTGT ghi rd: xuat tra tién thué GTGT cua tai san thu hdi;
dong tién hang, dong thué suit khong ghi va gach bo; dong tién thué ghi s tién
thué GTGT tinh trén gia tri con lai chua co thué GTGT xéc dinh theo bién béan thu
hoi tai san.

+ Ban tai san thu hoi: T chirc cho thué tai chinh khi ban tai san thu hoi phai
1ap héa don GTGT theo quy dinh giao cho khach hang.

2.13. T chirc, ¢4 nhan c6 hoat dong mua, ban ngoai t¢ phat sinh & nudc ngoai
1ap Bang ké chi tiét doanh s mua ban theo timg loai ngoai té. Co s& phai luu gt
cac chung tir giao dich véi bén mua, ban & nudc ngoai theo ding phap luat vé ké
toan. Cac hoat dong mua, ban ngoai t¢ phat sinh ¢ trong nudc phai 1ap hoa don
theo quy dinh.

2.14. T6 chure, ca nhan mua, ban vang, bac, d4 quy néu mua cta ca nhan khong
kinh doanh, khong c6 hoa don thi 14p Bang ké hang héa mua vao theo mau s
01/TNDN (Ban hanh kém theo Thong tu ctia B Tai chinh huéng dan vé thué thu
nhap doanh nghiép).

2.15. Hoa don, ching tir dbi véi tai san gop von, tai san diéu chuyén duogc thyc
hién nhu sau:

a) Bén c6 tai san gop von 1a ca nhan, t6 chirc khong kinh doanh:

a.1. Truong hop ca nhan, to chiic khong kinh doanh c6 gop vén bang tai san
vao cong ty trach nhiém hiru han, cong ty c¢d phan thi chung tir d6i véi tai san gop
vbn 12 bién ban chimg nhan gdp von, bién ban giao nhan tai san;

a.2. Truong hop ca nhan dung tai san thudc sé hiru ciia minh, gia tri quyén st
dung dit dé thanh 1ap doanh nghiép tu nhan, vin phong luat su thi khong phai lam
tht tuc chuyén quyén sé hitu tai san, chuyén quyén st dung dit cho doanh nghiép
tu nhan, trudng hop khong cé ching tir hop phap chimg minh gia von cuia tai san
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thi phai c6 vin ban dinh gia tai san cua to chuc dinh gia theo quy dinh cta phap
luat dé lam co s¢ hach toan gid tri tai san c6 dinh.

b) Bén c6 tai san gop von, co tai san diéu chuyén 1a to chirc, ca nhan kinh doanh:

b.1. Tai san gbp von vao doanh nghiép phai co: bién ban gop vén san xuat kinh
doanh, hop dong li€én doanh, lién két; bién ban dinh gia tai san ctia Ho1 dong giao
nhén von goép cua cac bén gép von (hodc van ban dinh gia cua té chiic cd chiric nang
dinh gia theo quy dinh cta phap luat), kém theo bo ho so vé€ nguon goc tai san;

b.2. Tai san diéu chuyén gitta cadc don vi thanh vién hach toan phu thudc trong t6
chure, cd nhan; tai san di€u chuyén khi chia, tdch, hop nhat, sap nhap, chuyén doi loai
hinh doanh nghiép thi t6 chirc, ca nhan co6 tai san di€u chuyén phai cé Iénh diéu
chuyén tai san, kém theo bo hd so nguon goc tai san va khong phai xuat héa don.

Truong hop tai san diéu chuyén gitra cac don vi hach toan doc 1ap hodc gitra cac
don vi thanh vién c6 tu cach phap nhan day du trong cung mdt td6 chirc, ca nhan thi
to chirc, ca nhan c¢6 tai san di€u chuyén phai lap hdéa don GTGT theo quy dinh.
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. Phu luc S
MAU HOA DON, BANG BIEU THAM KHAO
(Ban hanh kém theo Théng tw sé 64/2013/TT-BTC ngay 15/5/2013
cua Bo Tai chinh)
5.1. Miu tham khao Héa don Gia tri gia ting (Phu luc 5 ban hanh kem theo
Théng tw s6 64/2013/TT-BTC ngay 15/5/2013 ciia Bé Tai chinh)

Mau sb6: 01GTKT3/001

HOA PON GIA TRI GIA TANG
Ky hiéu: AA/13P
Lién 1: Luu S6: 0000001
Ngay........ thang....... nam 20....
Pon vi ban hang: CONG TY TNHH A
Ma sb thué:
Dia chi: 45 phé) X, quan Y, thanh phé Ha No1

Dién thoai:......ccccovvviiviiiiiinn, SO tal Khoan..........coooovvviiiiiiiiiiiiii,
Ho t&€n nguoi MUA hANG........ooiiiiiieiiieieecece e e
RS e (6 4 Y4 R
M SO thUC: ...ttt ettt e e st e et et eeeneeeas
DA CR.ceeeeeeeeee e e e e e e e e e e e a—————
Hinh thire thanh toan:...........cccoooiiine So tai khodn........ccoeveeiiiiiniiiiiie,
A X 14 . . r Sﬁ Thﬁnh
STT | Tén hang hoa, dich vu | Don vi tinh Don gia <A
lwgng tieén
1 2 3 4 5 6=4x5
Cong tien hang:
Thué suat GTGT:.......... %, Tién thuée GTGT:
Tong cong tién thanh todn
SO ti€n VIELt DANG CHTII......eeiiiiiiiiiiiiiece e
Nguwoi mua hang Nguwoi ban hang
(Ky, ghi 10 ho, tén) (Ky, dong dau ghi o ho, tén)
(Can kiém tra, doi chiéu khi lap, giao, nhan hoa don)
(In ta1 CONG tY..vviieeiiieiiieeiie et , Ma so thué..................... )

Ghi chu:
- Lién 1: Luu
- Lién 2: Giao ngudi mua
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5.2. Miu tham khiao Hoa don ban hang (Phu luc 5 ban hanh kem Thong tu
80 64/2013/TT-BTC ngay 15/5/2013 cua B¢ Tai chinh) o
Mau s6: 02GTTT3/001

HOA DON BAN HANG
Ky hi¢u: AB/13P
Lién 1: Luu S6: 0000001
Ngay........ thang....... nam 20....

Pon vi ban hang: CONG TY TNHH A

M s6 thué: 010023400

bia chi: 45 phé X, quan Y, thanh phé Ha No1

SO AT KROAT. oo,

STT | Tén hang hoéa, dich vu | Pon vi tinh | S6 lwong | Pon gia | Thanh tién
1 2 3 4 5 6=4x5

Ngwoi mua hang Nguoi ban hang
(Ky, ghi 10 ho, tén) (Ky, dong dau, ghi 10 ho, tén)

(Can kiém tra, doi chiéu khi lap, giao, nhdn héa don)

(In tai Cong ty in .......... , M s6 thué........ )
Ghi chu:
- Lién 1: Luu
- Lién 2: Giao ngudi mua
- Lién 3: ...
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5.3. Mﬁu’tham khdo Hoéa don ban hang dung cho tf) chirc, ca nhan trong
khu phi thué quan (Phu luc 5 ban hanh kem Thong tw s6 64/2013/TT-BTC ngay
15/5/2013 cua Bo Tai chinh)

Mau s6: 07KPTQ

~ HOA PON BAN HANG
(Dung cho t6 chire, ca nhén trong khu phi thué quan) Ky hi¢u: AC/13P
Lién 1: Luu S6: 0000001
Ngay........ thang....... nam 200....
Don vi ban hang: Cong ty A......c.occoviiiinnin. PP
Piachi: SO 12LO AKCX C....ooeevveeveeee, SO tai khoan.........ccccevvveevieeiieenne.
Dién thoai:........cccoevviennnnnn. I IS T et
Ho tén nguoi MUa hANG.........viiieiiii et e
Tén don v1 ..........................................................
Piachi, SO tal Khoan............eevvvveeeiiiiiiiniiiiinnn,
Hinh thirc thanh todn:..................cccc.e..... MST e
STT| Tén hang héa, dichvu | 2°™ Vi S0 | pongia | 1hanh
tinh lwgng tien
1 2 3 4 5 6=4x5
C@ng tiénlbér} hang hoa, dichvu:
SO €N VIEE DANZ ChIT:.....cciiiiiiiieiiieece et e e e e e e aeae e
Ngwoi mua hang Nguoi ban hang
(Ky, ghi 10 ho, tén) (Ky, dong dau, ghi rd ho, té€n)
(Can kiém tra, doi chiéu khi lap, giao, nhdn héa don)
(In tal CONG ty 1MN..eveeeeiieeeeiieeeeieee e , ma sO thué........c......... )
Ghi chu:

- Lién 1: Luu
- Lién 2: Giao ngudi mua
- Lién 3:...
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5.4, MAu tham khio Hoéa don xuat Khau (Phu luc 5 ban hanh kém Théng tw
50 64/2013/TT-BTC ngay 15/5/2013 cua Bo Tai chinh)

HOA PON XUAT KHAU
Mau s6: 06HDXK2/001
Lién 1: Luu Ky hi¢u: AA/13P
S6: 0000001
Ngay........ thang....... nam 20....
Tén don vi xuat KhAu: CONG LY A......oeveeeeeeeeeeeeeeeeeeeeeeeee oo,
Dia chi: $6 7 PhO oo, S6 tai Khoan...........cooeeeeeeeeeenn.
bién thoai:..........coovvvviiviiiinnnn, ME SO thUE....o.eeeeeeeeeeeeeeeeeeeeeeeeeeeeeee e
TeN AON Vi AP KNAU. ...t
Piachi....coooooiiiiiiiiiiiie SO a1 KROAN. ...,
8D 1S 0 10 110 Y ) LU
SE NOP AONG: e, Ngay hop dong:....../....... I
Hinh thirc thanh tOAN:.............oooiiiiiiieee e
Dia GEM G120 NANE: ...t
Pia diém nhan NANE: ..o e e raeas
SO VAN QO e e e e e e e,
SO CONLAINET .o Tén don vi van chuyén: ..........................
A N . . Pon vi X .r N oA
STT | Tén hang hoa, dich vu tinh * | SO lwgng | Pon gia | Thanh tién
1 2 3 4 5 6=4x5
Cong tién ban hang hoa, dICh VUL .........c.veeeeeeeeeeeeeeeee e
S8 HHEN VIBE DANG CRE: ..ot ereeenaees
Nguwoi ban hang

(Ky, déng ddu, ghi ré ho, tén)

(In tai Cong ty in......... , Ma s6 thué ... )

Ghi chu:
- Lién 1: Luu
- Lién 2: Giao nguodi mua
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5.5. Mau tham khéo Phiéu xuat kho kiém van chuyén ni bd (Phu luc 5 ban
hanh kem Thong tw s6 64/2013/TT-BTC ngay 15/5/2013 cua Bé Tai chinh)

Mau sb: 03XKNB

ME SO THUE: ..o, Ky hiéu:
So:
PHIEU XUAT KHO KIEM VAN CHUYEN NOI BQ
Lién 1: Luu

Ngay......... thang......... nam.........
Can ctr 1énh diéu dONg S6:......ovveeeeeeeeeeeeeeeene. Ngay....... thang......... nam...........
(o1 - R VE VIBC. oo
Ho tén ngudi van chuyén...........coccceveuveeeeeeanee. Hop d0Ng SO....vveeeeceeeeeeen.
Phurong tieNn VAN CHUYEI: .........viveeieeeeeeeeeee oot
SUAL LT KIO e s s e s e s s see s s s eseeseesesesesesesesesesesesenenens
NRAP a1 KRN0z .. et e e e e e e e e e e e ennaeeen

Tén nhan hi€u, quy

STT | cach, pham chat vat tu £ .+ | Thue | Thue < <A
> R N r tlnh * N

(san pham, hang hoa) xuit | nhap

Téng cong:

Nguoi lap Thii kho xudt  Nguwoi vin chuyén  Thi kho nhip
(Ky, ghiro ho tén) (Ky, ghivo ho tén) (Ky, ghi rvo ho tén)  (Ky, ghi ro ho tén)

(Can kiém tra, doi chiéu khi ldp, giao, nhdn héa don)

Ghi chu:

- Lién 1: Luu

- Lién 2: Dung dé van chuyén hang
- Lién 3: Noi b0
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5.6. Miu tham khio Phiéu xuét kho hang giti ban dai Iy (Phu luc 5 ban
hanh kem Thong tw s6 64/2013/TT-BTC ngay 15/5/2013 cua Bé Tai chinh)

Mau sb: 04HGDL

Tén to chlirc, CANhAN: ... Ky hiéu:
Pia Chioo o So
MA SO thUC ...

PHIEU XUAT KHO HANG GUI BAN PAI LY
Lién 1: Luu

Ngay......... thang.......... nam.........
Can ctr hop dong kinh t& s6:........cocunee..... Ngay........... thang............. nam.............
CUA weveeeiiieeeeireeeeerreeeeeeeee e v6i (td chirc, ¢ nhan)..........co.......... MST................
Ho t8n NgUOT VAN ChUYEN: ..., Hop dong sb-............
Phurong ti8Nn VAN CHUYEN: ...
UL LT KBO e e e e e es e s e e e e e e eseseseseseaeaenes
NRAP 121 KRN0z .eiiiiiieiie e e
A ~ <A P X . | Pon X \
STT Te,:n nhan hi¢u, quy cach, pham M’a Vi So Don Thz‘lnh
chat vat tu (san pham, hang héa) | so tinh lwgng | gia tién

Téng cong:

Nguwoi nhan hang Nguwoi lap Thii kho xudt  Ngudi vin chuyén  Thi kho nhip
(Ky, ghi ro ho tén) (Ky, ghi ro ho tén) (Ky, ghi ro ho tén) (Ky, ghi ro ho tén) (Ky, ghi ro ho tén)

(Can kiém tra, doi chiéu khi ldp, giao, nhdn héa don)

Ghi chu:

Lién 1: Luu

Lién 2: Giao cho dai 1y ban hang
Lién 3: Noi bo
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5.7. MAu tham khio Bang ké ban 1 hang hoa dich vu c6 gia tri duéi 200.000 VND
(Phu luc 5 ban hanh kem Thong tw so 64/2013/TT-BTC ngay 15/5/2013 cua Bo

Tai chinh)
BANG KE BAN LE HANG HOA, DICH VU
TRUC TIEP CHO NGUOI TIEU DUNG
Ngay ......... thang......... nam.........

TEN 10 ChUC CANNAN:......o.eoeeeeeee e,
bia chi:....; ................................................................................................................
M SO UG ...ttt ettt e et e et esateesabeeens
gpy | Ténhanghéa | Ponvi | So | Pon | Thue | Thanh | Ghi

dich vu tinh | lwong | gia | GTGT tién chu

Téng cong:
Ngudi lap K¢ toan truéng
(Ky va ghi ro ho tén) (Ky va ghi ro ho tén)



